
MINISTRY OF EDUCATION, INNOVATION, YOUTH, SPORTS, ARTS AND CULTURf,

PROCUREMENT MANAGEMENT UNIT

Tel(062) 5622+9
Fax (O6l) 27 O 6236
Enquiriesr Jullet Bulswalelo

+264 Al 296 9387

GovernmentOmce Park Luther Str.
Private Bag 13391
Windhoek, Namlbla

Request for Sealed Quotations

SUPPLY, DELIVERY AND INSTALLATION OF A SOLAR
SYSTEM WITH EQUIPMENT INCLUDING

INSTALLATION OF A WATER TANK FOR THE
BETTERIIEALTH FOUNDATION UNDER THE

IMPLEMENTATION OF THE UNICEF/NIEIYSAC
UPSHIFT PROGRAMME IN TITE OMAHEKE REGION.
MINISTRY OF EDUCATION, INNOVATIONO YOUTH'

SPORTS, ARTS AND CULTURE

Procurement Reference Number : G/RFQ/027- 124 i 2.025

Bidders Name

Total Quotation Amount

REPUBLIC OF NAMIBIA

Closing date:
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REPUBTIC OF NAMIBIA

]\TINISTRY OF EDUCATION, INNOVATION, YOUTH, SPORTS, ARTS AND CULTURE

Letter of Invitation

SUPPLY, DELTVERY AND INSTALLATION OF A SOLAR SYSTEM WITH EQUIPMENT
INCLUDING INSTA],LATION OF A WATER TANK FOR THE BETTERIIEALTH

FOUNDATION UNDER THE IMPLEI\IENTATION OF TITE UNICEF/1\{ErySAC UPSHIFT
PROGRAMI\{E IN THE OMAIIEKE REGION - MINISTRY OF I]DUCATION'

INNOVATION, YOUTII, SPORTS, ARTS AND CULTURE

15 Febntam 2O26

Procurement Reference Number: G/RFQ/027 -12412025

TO: PROSPECTTVE BIDDERS

The Ministry of Education, InnovatiorL Youth, Sports, Arts and Culture requests you to

submit your best quote for the items desclibed in detail hereunder'

Any resulting contract shali be subject to the telms and conditions referred to in the

document.

For enquiries, please do not hesitate to contact the following person:

Ldrnir.r is trative enquiries: Iteeina.Pu teho@meivsac 2()v.1'la

Leon i e.va.n wyk@mei y.li.gQlL!]a

Please prepare and submit your quotation on Tuesday, 03 Match 2026 at 11h00, in

a.-,:ordance rvith the instructions given or inform the undersigned i' you rvill not be

submitting a quotation.

Yours faithfully,

Ms R, Puteho
Ms. L. idn Wyk

I
10 \

lcr. oa.atoab

il
c
7tl

i.
REGINA PUTEHO

DEPUTY DIRECTOR: HEAD OF PMU

I
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SECUON I: INSTRUCTIONS TO BIDDERS

1. Rights of Public EntitY

The Ministry reserves the right:
(a) to split the contract as per the lowest evaluated cost per item, and

(b) to accept or reject any quotation or to cancel the quotation process and reject all

quotations at any time prior to contract award.

2. Preparation of Quotations
You are requested to quote for the items mentioned in Section III by completing signing

and retuming:
(a) the Quotation Letter in Section II
(b) the Ust of Goods and Price Schedule Section III;
(c) the Specifications and Compliance Sheet in Section V;

(d) the Supplier's Business principal must be in line;

(e) the use of correctional fluid is prohibited;

1I) corrections should be signed/initialled ;

(g) all pages must be initialled and every blank (provided) space must be

completed; and
(h) Any other attachment deemed appropriate.

You are advised to carefully read the complete Request for Sealed Quotations document,

including the special conditions of Contract in section VII, before preparing your

quotation. The standard forms in this document may not be retyped Ior completion.

3. Validity of Quotations
The Quotation validity period shall be 60 days from the date of submission deadline.

4. Eligibifity Criteria
To be eligible to participate in this Quotation exercise, you should please tick below, to

indicate whethel each of the follo documents is attached:
Please tickDocument name / title

1 Declarationed Bid SecurinSi

2 Valid certified copy of certificate of Tax Good standing for Plocurement PurPoses, issue

of Finance: Inland Revenue.the Minis

d

Valid Certified copy of a valid Affirmative Action Conrpl

c: S,rction 42 of the Affirmative Action (Employment) Act 29 of 1998, as aurended); ot L:tter

fronr the Entployment Equity Commission (letter should be on letterhead stamPed and

ed the E

iance Certilicate (issued jn terrr:r3

4

5

tered to renderlier iss / services that the Suirdicate theshould clearl

cc
tierti

ertifitidi

omm ronsscse co la rlSecutierti teca th hCSd nta dco fo oG oa d t ed
c of26 988n stelm oca te ssuedIAo no eC rtito Cthe eIos oCedfi Coa Cd rPpv

riCer tesficacate TheseR stra Coneh CI on1 anan otenn't OIntl n S teta P v eg1'o oF vI

Valid Certified copy of a valid Certificate of Registration as an

of Industrialisatiolr, Trade and SME

SME, issued by the Ministly
Dcvelo ent (if a licable

6

38(kin oN 11 20of 07Lathe oub l' ctectis Ion 2 oTa ed 1nternconrta astttt uen endA c,7
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5. Delivery
Delivery shall be fourteen (14) days after the issuing of the Purchase Order. A penalty of

1% per i,r,eek shall be instituted on late delivery.

5.1 The following tests and inceptions will be conducted on the goods at delivery:

- Check if it is correct delivery as specified on the request for quotation

- If delivery is on time

- If delivery note is attached

5. Sealing and Marking of Quotations

Quotations should be sealed in a single envelope,, clearly marked with the Procurement

Description, addressed to the Ministry, with the Bidder's name and contact information at

the back of the enveloPe.

7. Submission of Quotations

Quotations should be deposited in the Quotationpid box at Ministry of Education

Building, at lrlinistry of Educatiory Innovation, Youth, sports, Arts and culture, 2'd floor,

room 226 - Government office Park, Luther street, Procurement Management unit,

Windhoek, not later than 11h00 on Tuesday, 03 March 2026.

8. Opening of Quotations

Quotations will be opened internally by the Ministry immediately after the closing time

referred to in instruction 7 above. A record of the Quotation Opening stating the name of

the bidders, the amount quoted, will be posted on the website of the Ministry and available

to any bidder on request within three working days of the Opening'

9. Evaluation of Quotations
The Public Entity shall have the right to request for clarifications in writing during

evaluation. Offers that are substantially responsive shall be compared on the basis of price

or owner.ship cost, subject to Margin of Preference where applicable, to determine the

lowest evaluated quotation.

Margin of Preference

1\{argin of
Preference

Categor'\,

MSME

I)ocumentary Evidence to be provided

- Certified copy of SME registration certificate

- Declaration indicating the percentage of Namibian MSME

- Certified copy of ID's ofall shaleholders

- Certified copy of founding statement/company regishation

indicating ownership structure/shareholder certifi cate

- Declalation indicating the percentage ofNamibian PDP's

owrershi

ownershi

1%

2YoPDP owned
enterprises

- Certified copies of ID's ofall share holders

- Certified copy of Founding statement/company registration
structure/shareholder cer1ifi cateindicati ownershi

2%Women
owned
enterpdse

I

I



5

- Declaration indicatirg the percentage ofNarnibian female

ownershi

- ID's of all shareholders

- Founding statement/cornpany registration indicating ownership

structure/shareholder certifi cate

- Declaration indicating the percentage of Namibian Youth

owners

2o/oYouth owned
enterprise

- Deciaration that bidder employs 50% or more Namibian
citiz€ns

1%Service
rendered by
Namibian
citizens

In line with the with paragraph 9 (3) of the Notice of issuance of code of good practice on

preference referred to in section 77 and72 of ttre Public Procurement Act, 15 of 2015 bidders

are requested to include a declaration in its bid, outlining the preferences the bidder

qualifies for and the grounds for such qualifications.

10. Technical CoPPliance
Bidders shall submit along with their quotation's docqments, catalogues and any other

literature to substantiate compliance with the required sPecifications and to qualify

deviations (if any), with respect to the Ministry's requirements'

The Specifications, Per formance Requirements and Compliance Sheet details the minimum

specifications of the goods/items to be supplied. The specifications have to be met but no

credit will be given for exceeding the specifications.

12. Award of Contract
The Bidder having submitted the lo[,est evaluated rcsPonsive quotation and qualified to

supply the goods/items and related services, shall be selected for ait ard of conhact. Award

of contract shall be by issue of a Purchase Order in accoldance with terms and conditions

contained in Sectior,. VI: General Conditions of Contract and Contract Agreement.

13. Notification of Award and Debriefing
The Public Entitl, 5fia11, after au'ard of contract, promptly publish on the website' of the

SrcuoN II: QuorarloN LETTER
(to be completed by Bidders)

Complete this form with all the requested details and subrnit your quotation rvith the Price

list and documents requested above, A signature and authorisation on this form will

name of the successfui lidder and the contract amount

11, Prices and CurrencY of PaYment

Prices shall remain fixed for the duration of the period and quoted in Namibian Dollars

(N$). The Ministry shall not consider price increases due to exchange rates; therefore,

bidders are advised to make their own projections.

I
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confirm that the terms and conditions of the RFQ prevail o'r,et any attachtnents. If your

quotation is not authorised, it will be reiected'

Quotation Authorised bY:

Company's Address and seal

Ministry of Education, Innovation, Youth, Sports, Arts an

Culture.

d
Quotation addressed to

G/RTQ t027-12412025Plocurement Ref:

SUPPLY, DELI\TERY AND INSTALLATIO
SYSTEI\{ WITII EQUIPTIENT INCLUDING INSTAILATION
OF A WATER TANK FOR THE BETTERHEALTH
FOUNDATION UNDER THE II\{PLEMENTATION OF TIIE
T]NICEF/MErySAC UPSHIFT PROGRAMME II\i THE

OI\{AHEKE REGION . MINISTRY OF EDUCATION'

N OF A SOLAR

INNOVATION YOUTH, SPORTS ARTS AND CULTURE

Subject:

Name of Bidder

Contact Pe1'son

Signature:Name of Person Authorising the Quotation: Position:

Date Phone

No./Fax

We offer to supply the items listed in the attached List of Goods and Price Schedule as Per

the defined specifications, except for the qualified deviations [Bidder may delete this phrase

in case of no deviation] and, in accordance with the terms and conditions stated in your

Request for Quotations relefunced above. 
l

we confirm that we are eligible to participate in this Quotation exercise and meet the

eligibility criteria specified in Section 1: Instruction to Bidders'

We undertake to abide ethicai conduct during the Procurement process and the execution

of any resulting contract.

The validity period of the Quotation is 30 days from the date of the bid submission deadline'

we confirm that the prices quoted in the List of Goods and Price schedule are fixed and

firm and will not be subject to revision or variation, if we are awarded the contract prior to

the expiry date of the quotation validity.

The delivery period offered from the date of issue of Purchaser order/Award letter is as

shown in the List of Goods items and Price Schedule'

I
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(b)

(c)

(d)

BID SECURING DECLARATION
(Section 45 of Act) (Regulation 37(5) and 56(2)

Date:

To: Ministry ofEducation, lnnovation, Youth, Sports, Arts and Culture

Inve* understand that in terms of section 45 0f the Act a public entity must include in the bidding

document the requirement for r declaration as an elternetive form of bid security'

L{ e* accept that under section 45 of the Ac! vwe* may be suspended or disqualified in the ovent of

(a) tr modification or rvithdrnrval of a bid after the rleadline for submission ofbids during the period

of validitY;

refusal b1, a bidder to accept a correction of an error appearing on the face of a bid;

failure to sign a procuremetrt coDtlact in accordance with the tefms and conditions set forth in the

bidding document' should VWe* be srl'icessful bidd€r; or

failure to provide security for the performance of the procurement contract if required to do so by the

bidding document.

I/We+ understand this bid securing declaration ceases to be valid if I am/We arc* not the successful Bidder

Signed: .............

[insert signatue of person u'hose name and capacity are shownl

Capacity of:

[ir:dicate legal capacity ofperson(s) signhg the Bid Securing Declarationl

Name:

[insert complete name of person signing the Bid Securing Declaration]

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]

Dated on day of
finsert date of signing]

Co4rorate Seal (where appropriate)

[Note*: Ln case of a joht venture, the bid securing declaration must be in the name of all partners to the joint

venture that submits the bid.l

*delete if not applicable / appropriate
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Re ublic of Namibia

Witten undertaking in telms of section 138 of the Labour Act, 2015 and section 50(2)
(D) of the Public Procurement Act, 2015

1. EMPLOYERS DETAILS

Company Trade Name

Registration Number'

VatNum

Industry/Secto

Physical Address

Tell No

Ministry of Labour, Indush'ial Relations and Em t Creation

Fax No

Full narne of Owner'/Accounting Officei

Email Address:...

Place of Business:..............
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2. PROCUREMENT DETAILS

Plocurement Descliption

3. UNDERTAKING

I [insor tull name], ownefhepresentative

hereby undertake in writing that my company will at all relevant times comply fully with

the relevant provisions of the Labour Act and the Terms and Conditions of Collective

Agreements as applicable.

I am fully aware that failure to abide to such shall lead to the action as stipulated in section

138 of the labour Act, 2007, which include but not limited to the cancellation of the

contract/licence/glant/permit or concession'

Signature

Seal

PIease l6ke rrote:

l. A labour inspcclor'lnay conduct uDannounc€d iDspections to lss€ss th€ level ofcompliancc

2. l-lris undora-kirrg m|stie displayed at lbc workplace whoe ir will be readily accessibie and v isible by the e,nploy€es renalering s€rvicds) in rolations

lo lbe goods ard services beirg procur€d uoder dris cootract'

Anticipated Contract Dulation: . . .. . . ' . . . ...

Location where work will be done, good/services will be delivered: . . . . " . . . . . . ..
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Sncrrox III: Ltsr or Gooos ANp Pmcn ScHnours

QUOTANON FOR: SUPPLY, DELI}'ERY AND INSTALLATION OF A SOLAR SYSTEM WITH EQUIPMENT INCLUDING

INSTALLATION OF A WATER TA.IiK FOR THE BETTERHEALTII FOUIIDATION UNDER TEE IMPLEMENTATION OF TIIE
UNICEF/MEIYSAC UPSHIFT PROGRAMME IN TH:E OMAHEKE REGION- MINISTRY OF EDUCATION, INNOVATION, YOUTII,

SPORTS, ARTS AI\D CULTURE

INSTRUCTIONS TO BIDDERSINSTRUCTIONS TO THE PI,JBLIC BODY

E = mark with a'if an equivaler* i5 quoted

F = Rate per unit
G 'Total ptice for all iteE s (CxI)
I If an equivalent is quoted, please attach to your quote approPriate tecinical inlormation &

speci6cation

Bidders shall fill-in col the totalE-Iandfill

r Bidders shall fill in and the bottom section of this

At time of preparation of the RIO Coiumns A to I sha[ be fi[ed in by the Ministry of
Education, InnovatiorL Youtb SPorts, Arrs arld Culture

IHCD E rCA B
Country
of Origin

Delivery Period
(days)

Total price
(Excl. VAT) N$

Unit Price
(Excl. VAT)

N$

Qty UOMItem
code

Description

1

22

2

S -+emlnstollotion of Solor Ene

275W Solor Ponel

I 00AH Botie3

30A Controller4.

2000W lnverier

Chesi Freezer 195L/247L6

4ener soversBulbs7

2Cobles & connectors8

lus 32inch TVsolutionSolor ener

Solor Ponel Jinko 470W10.

I

I

1

I

I

I9.

1
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11. Sieel Sheet 24 soxl 225x2.0MM 6

1_7 Lip Chonnel 75x50x20x2.0MMX5M A

13. Sheet H RL 2454' 1 225*2.Omm 1

74. Pipe Block HDPE Closs l0 50MM*100M I

15. Compression Elbow Mole SO*lYz" " I

76 Compression Elbow 50MM I

'17 . Boll Volve Full Blue F.F 50MM (25-BAR) I

18.
Woter Tonk 25001T Light Verticol (40k9) {including
instollolion) I

*"Items to be delivered at Gobabis Multi-Purpose Youth Resource Centre**

Sub Total

COMPANY NAME: VAT 15ol"

NAME OF STAFF:

POSITION:

Total

ADDRESS:

SIGNATURE: DATE:

I

I

19.

f-_--]

I[l
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SucuoN IV: SpsctrICATIoNS ANo PnnToRMANCE

RrPulnnnanNrs

Bidders should complete columns C and D with the specification oI the goods offered.

Attach detailed technical literature as stated in the requirements. Authorise the

speci{ication offeled in the signature block below.

Specifications and Compliance Sheet Authorised By:

Signature:

Date:

Company

Position:

Authorised for and on behalf of;

Name:

Technical dItem No

SUPPLY, DELN'ERY AND INSTALLATION OF A SOLAR SYSTEM WITH

INCLUDING INSTALLATION OF A WATER TANK FOR TTIE BETTERHEALT}I

FOUNDATION UNDER THE IMPLEMENTATION OF THE UNICEF/MEIYSAC

UPSHIFT PROGRAMME IN THE OMAHEKE REGION

EQUIPMENT

Item
No

Technical Specification Required Compliance of
Specification

Offered
Irdicate

comply/not comply

Deviation
(if applicable)

c D

1 SUPPLY, DELIVERY AND INSTALLATION OF A SOLAR

SYSTEM WITTI EQUIPMENT INCLUDING INSTALLATION

OF A WATER TANK FOR THE BETTERHEALTH

FOUNDATION UNDER THE IMPLEMENTATION OF THE

T]NICEFA4EIYSAC UPSHIFT PROGRAMME IN THE

OMAHEKE REGION

1.

SrcuoN V: SprctrtcATIoNS ANp CotvtPLIANCE SHsnr
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SncrroN VI: GENsnal CorrrorrroNs Or CoNrnRcr Aup
CoNrn.rcr AcnmvrnNt

Any resulting contract shall be placed by means of a Purchase Older and shall be

subject to the General Conditions of Contract (GCC) for the Procurement of Coods
(Ref. G/RFQ-GCC), except where modified by the Special Conditions below.

SucuoN VI: CONTnACT AGREEMENT
Any resulting contract shall be placed by means of a Purchase Order and shall be

subiect to the General Conditions of Contract (GCC) for the Procurement of Goods

except where modified by the Special Conditions below.

Suby'ect ard GCC
clause reference

Special Conditions

Site
GCC 1.1(m)

The Site/final destination for deliverv of the Coods is

GOBABIS MULTI-PURPOSE YOUTH RESOURCE CENTRE
MINISTRY OF EDUCATION, INNOVATION, YOUTH, SPORTS, ARTS AND

CULTURE
GOBABIS

Incoterms Edition
GCC 4.2(b)

Notices
GCC 8.1

Incoterms shall be governed by the rules prescribed in Incoterms 2010

Any notice shall be sent to the follorring addresses:

For the Ministry, the address and the contact name shall be

MINISTRY OF EDUCATION, INNOVATION, YOUTI{, SPORTS, ARTS AND
CULTURE
GOBABIS

Attention: Juliet Buiswalelo, 081 296 9387

For the Supplier, the address and contact name sl i,il be:

. SecrroN VIII: SpncrAL CoNDrrroNS Or CoNrRacr
The clause numbers given in the filst column correspond to the relevant clause

number of the GCC.
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ScHsuurP 2: COST STNUCTURE FOR VALUE AOOTO CALCULATION PER

Subiect and GCC
clause reference

Special Conditions

Delivery and
Documents
GCC 13.1

The Service ale to be delivered u'ithin 
-L

days from the date ofthe Purchase Order.

The bidder to ensure that services is received as per client's exPectation.

The documents to be fumished by the Supplier are:

(a) Signed delivery note; and first Invoice for Payment.

Telms of Payment
GCC 16.1

Terms of Payment
GCC 16.3

The structure of payments shall be: full Payment following delively o{ the Supplies

and submission of an invoice

Payments shall be made not later than thirty (30) days after submission of an invoice

and its certification by the Purdraser.

The currency of payment shall be the currency of order specified in the List of Goods,

Price Schedule and Product details in the Statement of Requiremmts.
Terms of Payment
GCC 16.4

Performance Security

GCC 18

Packing
GCC 23.2

(i) No performance security is required

The packinp marking and documentation r','ithin and outside the pac (ages shall be:

product name, quantities

Transportation
GCC 25

The bidder bears the cost of insluance

The Goods shall be delivered: Delivery Duty Paid

Liquidated Damages

GCC 27

Inspection & Tests

GCC 26.

Testin8 and commissioning of goods shall be at the suPPlie/s expense

Liquidated damages for the nhole contract are 1% Per week. The maximum amount

of liquidated datnages for the lvhole contract is 5% of the final contract price'

Wartanty
GCC 28.3

For item 1, the minimum period o{ warranty/shelf life shall be 

-For item 2, the minimum period of u'arranty/shelf life shall be 

-For item 3, the minimurn period o{ rvarranty/shelf life shall be 

-

:'l$N$

COST STRUCTURE FOR VALUE ADDED CALCULATION
PER PRODUCT

Raw Materials, Accessories (clinical supplies) &
Com onents

lm

VAT & Excise Duty Fee)Local (

PRoDUCT

Insurance
GCC 24

I
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Local Value Added = Total Cost - Cost of imPorted inPuts x 100

Total Cost

NBI The .ost stlucture should be certified by a Certified Account

3: QuoreuoN CHECKLIST ScHEDULE

Supplier/Bidder Name:

Description

Inbour Cost

Direct Labour

Clerical Wa

Salaries to Man nt

Utilitiee

. Elect ci

Water

Tel hone

reciation

Interest on Loans

Rent

orhei ( ease s

TOTAL COST

Attached

iist of Goods and Price Schedule

Specification and Compliance Sheet

I

I

Not Attached

Quotation Letter
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Disclaimer: The list defined above is meant to assist the Bidder in submitting the relevant

documents and shall not be a ground for the bidder to justify its non-submission of major

documentsforitsquotationtoberesponsive'TheonusremainsontheBiddertoascertainthat
it has submitted all the documents that have been requested and are needed for its submission

to be complete and resPonsive

Evidences for conforrnity of Coods

Mardatory Documentations


