
REPUBLIC OF NAMIBIA
MINISTRY OF EDUCATIO\ INNOVATIO\ YOUTH, SPORTS, ARTS AND CI]LTURE

PROCUREMENT MANAGEMENT UNIT

Tel (062) 562249
Fax (06l) 27o 6?.36
Enquiriesr IuIlet Bulswalelo

+264 At 2969347

covernmellt Office Park, Luther Str.
Private Bag 13391
windhoel(, NaEibia

Request for Sealed Quotations

SUPPLY AND DELTVERY OF GOODS FOR A TUCKSIIOP
UNDER THE IMPLEMENTATION OF THE

TJNICEF/MEIYSAC UPSHIFT PROGRAMME IN THF',
OMAHEKE REGION. MINISTRY OF EDUCATION,

INNOVATION, YOUTH, SPORTS, ARTS AND CULTTJRE

Procurement Reference Number: G/RFQ/027-12612025

Bidders Name

Total Quotation Amount

Closing date:



2

REPUBLIC OF NAMIBIA
MINISTRY OF EDUCATION, INNOVATION, YOUTE, SPORTS, ARTS AND CULTURI

Letter of Invitation

SUPPLY AND DELIVERY OF GOODS FOR A TUCKSHOP I]NDER THE
II\PLEMENTATION OF THE UNICEF/I\{ETYSAC UPSHIF-T PROGRAMME IN THE

OMAHEKE REGION - MINISTRY OF EDUCATION, INNOVATION, YOUTH, SPORTS,
ARTS AND CULTURE

16 February 2026

Procurement Reference Number: G,/RFQ/027 -12612025

TO: PROSPECTIVE BIDDERS

The Ministry of Education Innovation, Youth, Sports, Arts and Culture requests you to
submit your best quote for the items described in detail hereunder.

Any resulting contract shall be subject to the terms and conditions referred to in the

Fol enquiries, please do not hesitate to contact the following person:

Ad ministrative enquiries: Ms R. Puteho
Ms. L. van Wyk

Reai:ra.Puteho@meiysac. gor,.rn

o.\
.at

Please plepare and submit your quotation on Tuesday, 03 March 2026 at 11h00, in

accordance with the instructions given or inform the undelsigned if you will not be

submitting a quotation.

Yours faithfully,

--,)
19 t''-P

lq.oa -aoablffL.--,
MsnrillNapurEHo
DEPUTY DIRECTOR: HEAD OF PMU

document.

Leonie.vanrvvk@meivac.gov.na
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SscTToN L INSTRUCTIONS TO BIDDERS

1. Rights of Public Entity
The Ministry reserves the right:

(a) to split the contract as per the lowest evaluated cost per item, and
(b) to accept or reject any quotation or to cancel the quotation process and reject all

quotations at any time prior to conhact award.

2. Preparation of Quotations
You are requested to quote for the items mentioned in Section III by ocmpleting signing
and retuming:

(a) the Quotation Letter in Section II
(b) the List of Goods and Price Schedute Section III;
(c) the Specifications and Compliance Sheet in Section V;
(d) the Supplier's Business principal must be in line;
(e) the use of correctional fluid is prohibited;
(f) corrections should be signed/initialled;
(g) all pages must be initialled and every blank (provided)' space must be

completed; and
(h) Any other attachment deemed appropriate.

You'are advised to carefully read the complete Request for Sealed Quotations document,
including the Special Conditions of Contract in Section VII, before preparing your
quotation. The standard forms in this document may not be retyped for completion.

3. Validity of Quotations
The Quotation validity period shall be 50 days from the date of submission deadline.

4. EligibilityCriteria
To be eligible to participate in this Quotation exercise, you should please tick below, to
indicate rryhether each of the followin documents is attached:

Please tickDocument name / title
7 Signed Bid Securing Declara(ion

2 Valid certified copy of Certificate of Tax Good Standing fot Procurement Purposes, issued

by the Ministry of Finance: Inland Revenue.

Valid Certified copy of a valid Affirmative Action Compliance Certificate (issued in telms

of Sectiorr 42 of the Affirmative Action (EmPloyment) Act 29 of 7998, as amended); or Letter

from the Enlployment Equity Commission (letter should be on letterhead, star.ped and

3

signed by the EEC)

4

Va'lld Certified Copy of the CIose Corporation Certificate (issued in tems of Act 26 of i988)

or Founding Statement or any other Company Registration Certificate. These Certificates

should clearly indicate the goods / services that the SuPPlier is registered to render.

5

6 Valid Certified copy of a valid Certificate of Registration as an SME, issued b), the Ministry
of lndustrialisation, Trade and SME Developrnent (if applicable).

A written undertaking, as contemplated in section 138(2) of the Laboul Act No 11 of.20O77

Val,id certified copy of Good Standing Certificate with the Social Security Commission.
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5. Delivery
Delivery shall be fourteen (14) days after the issuing of the Purchase Order. A penalty of
1% per week shall be instituted on late delivery.

5.1 The following tests and inceptions will be conducted on the goods at delivery:

- Check if it is correct delivery as specified on the request for quotation

- If delivery is on time

- If delivery note is attached

6. Sealing and Marking of Quotations
Quotations should be sealed in a single envelope, clearly marked with the Procurement
Description, addressed to the Ministry, with the Bidder's name and contact information at

the back of the envelope.

7. Submission of Quotations
Quotations should be deposited in the Quotation/Bid box at Ministry of Education
Building, at Ministry of Education, Innovation, Youth, Sports, Arts and Culture,2"d tloor,
room 226 - Government Office Park, Luther Street, Proculement Management Unit,
Windhoek, not later than 11h00 on Tuesday, 03 March 2026.

8. Opening of Quotations
Quotations will be opened intemally by the Ministry immediately after the closing time

referred to in instruction 7 above. A record of the Quotation Opening stating the name of
the bidders, the amount quoted, will be posted on the website of the Minisky and available

to any bidder on request within three working days of the Opening.

9. Evaluation of Quotations
The Public Entity shall have the right to request for clarifications in writing during
evaluation. Offers that are substantially responsive shall be compared on the basis of price

or ownership cost, subject to Margin of Preference where applicable, to detelmine the

lor,vest evaluated quotation.

Margin of Preference

Categorv N{argin of
Prefelence
1%MSME,

Documentarl, Evidence to be providcd

- Certified copy of SME regisu?tion certificate '

- Declaration indicating the percentage of Namibian MSME

- Certified copy of ID's of all sharel, olders i
- Certifi ed copy of founding staternent/company registration

indicating ownership structure./shareholder cerlificate

- Declaration indicating the percentage ofNamibian PDP's

orvnershi

ownershi

PDP owneo
enterpdses

- Certified copies oflD's ofall share holders

- Certified copy of Founding statemenycompany registration
iudicatin ownershi structurdshareholder celtifi cate

Women
owned
enterprise

2%

z%
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- Declaration indicating the percentage of Namibian female
ownership

Youth orvned
enterprise

2% - ID's of all shareholders

- Founding statement/company registration indicating ownership
structure/shareholder certifi cate

- Declaration indicating the percentage ofNamibian Youth
ownership

Service
rendered by
Namibian
citizens

1% - Declaration that bidder employs 50% or rnore Namibian
citizens

In line with the with paragraPh 9 (3) of the Notice of issuance of code of good practice on

preference referred to in section 71, and72 ol the Public Procurement Act, 15 of 2015 bidders

are requested to include a declaration in its bid, outlining the preferences the bidder
qualifies for and the grounds for such qualifications.

11. Prices and CurrencY of PaYment

Prices shall rcmain fixed for the duration of the period and quoted in Namibian Dollars

(N$). The Ministry shall not consider pr.ice increases due to exchange .rates; therefore,

bidders are advised to make their own proiections.

12. Award of Contract
The Bidder having submitted the lowest evaluated responsive quotation and qualified to

supply the goods/items and related services, shall be selected for award of contract. Award

of contract shall be by issue of a Purchase Order in accordance with terms and conditions

contained in Section VI: General Conditions of Contract and Contract Agreement.

13. Notiiication of Award and Debriefing
The Public Entity shall, after award of contrac! promptly pubtish on the l'rebsite, of the

name oIthe successful bidder and the conhact amount. .

SscrtoN II: QuorerloN LETTER
(to be completed by Bidders)

Complete this form u,ith all the requested details and submit your quotation with the Price

list and documents requested above. A signatule and authorisation on this form will

10. Technical ComPliance

Bidders shall submit along with their quotation's documents, catalogues and any r,trer

literatur.e to substantiate compliance with the required specifications and to qualify

deviations (if any), with respect to the Ministry's requirements.

The Specifications, Performance Requirements and Compliance Sheet details the minimum

specifications of the goods/items to be supplied. The specifications have to be met but no

credit will be given for exceeding the specifications.
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confirm that the terms and conditions of the RFQ pr.evail ovel any attachments. If your

quotation is not authorise4 it will be rejected.

We offer to supply the items listed in the attached List of Goods and Price Schedule as per

the defined specifications, except for the qualified deviations [Bidder may delete this phrase

in case of no deviation] and, in accordance with the terms and conditions stated in your

Request for Quotations referenced above.

we confirm that we ale eligible to participate in this Quotation exercise and meet the

eligibility criteria specified in Section 1: brstruction to Bidders.

We undertake to abide ethical conduct during the Plocurement process and the execution

of any resulting conhact.

The validity period of the Quotation is 30 days from the date of the bid submission deadline.

We confirm that the prices quoted in the List of Goods and Price Schedule are fixed and

firm and will not be subject to revision or variation, if we are awarded the contract priol to

the expiry date of the quotation validity.

The delivery period offered from the date of issue of Purchaser order/Award letter is as

shown in the List of Goods items and Plice Schedule.

Quotation Authorised bY:

Quotation addressed to: Ministry of Education, Innovation, Youth, Sports, Arts and

Culture.
Procurement Ref: GtRFQloz7-1261202s

Subiect: SUPPLY AND DELIVERY OF GOODS FOR A TUCKSIIOP
I]NDER TIIE IMPLEI{ENTATION OF THE
UNICEF/I\{EIYSAC UPSHIFT PROGRAMME IN THE
OMAHEKE REGION . MINISTRY OF EDUCATION,
INNOVATION YO SPORTS ARTS AND CULTURE

Name of Bidder

Contact Persou

Company's Address and seal

Position: Signature:

Date Phone
No./Fax

Name of Person Autholising the Quotation:

I
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o)

(c)

(d)

BID SECURING DECLARATION
(Section 45 of Act) (Rcgulation 37(5) nnd 56(2)

Date: .,

To: Ministry of Education, Imovation, Youth, Sports, Arts and Culture

VWe* understand that in terms of section 45 of the Act a public entity must include in the bidding

document the requirement for r declaration as an alternative form ofbid security.

VWe+ accept that under section 45 of the Act, Vwe+ may be suspended or disqualifred in the event of

(a) a modificatiou or rvithdra,val ofa bid after the deadline for submission ofbids during the period
of validity;

refusal by a bidder to acc€pt a correction of an error appearing on the frce of a bid;

failure to sign a procurement contract in accordance rvith the terms and couditions set forth in the

bidding documert, should VWe* be successful bidder; or

failur.e to provide security for the performanct of the procurernent controct if requiretl to do so by the
bidding document,

LeVe+ understand this bid securing declaration ceases to be valid ifI am,/We are* not the successful Bidder

Signed:

[insefi signature of person whose name and capacity are shown]

Capacity o

[indicate legal capacity of person(s) signing the Bid Securing Declaration]

Name:

finsert complete name ofperson signing the Bid Securing Declaration]

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]

Dated on day of
[ins6rt date of siSriri.g]

Corporate Seal (where appropriate)

[Note*: In case of a joint venture, the bid securing declaration must be in the name of all partners to the joint

Yenture that submits the bidl .,

*delete if not applicable / approptiate
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Re ublic of Namibia

Witten undertaking in terms of section 138 of the Labour Act, 2015 and section 50(2)
(D) of the Public Procurement Act 2015

1. EMPLOYERS DETAILS

Company Trade Name

Registration Number

VatNumber:

Industry/Sector

Physical Address

Fax No

Email Address

Full name of Ownery'Accounting Officer'

Ministry of Labour, Industrial Relations and Em loyment Creation

Email Address

I

I

I
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2. PROCUREMENT DETAILS

Procurement Description

Anticipated Contract Duration

Location rvhere work will be done, good/services will be delivered

3. TINDERTAKING

I [inserr frrll name], owller/representative

of [insen tull name of company]

hereby undertake in writing that my company will at all relevant times comply fully with

the relevant provisions of the Labour Act and the Tems and Conditions of Collective

Agreements as applicable.

I am fully awar e that failure to abide to such shall lead to the action as stipulated in section

138 of the labour AcL 2007, wltich include but not lirnited to the cancellation of the

contract/licenc el grant/permit ot concession.

Signature

Date

Seal

Plcase take notel
I . A labour inspeclor may conduot unanoounccd ilspcclions to asse!' thc lcvcl of compliancc
2. This uod€rraking musl bc displayed at the workplace wherc il will be rEadib accassiblc and visible by the errployers randering servicqs) itr relsdoDs

to tbe goods and scrvices bcing p'ocured under ttris contract-
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SEcrroN III: Lrsr on Gooos ANo PRtcr Scsrourn
QUOTAION FOR: SUPPLY AND DELIVERY OF GOODS FOR A TUCKSIIOP UNDER THE IMPLEMENTATION OF THE

T]NICEF/MEIYSAC UPSHIFT PROGRAiVIME IN TIIE OMAEEKE REGION- MINISTRY OF EDUCATION, INNOVATION, YOUTH,
SPORTS, ARTS AND CULTURE

INSTRUCTIONS TO THE PTJBLIC BODY

Bidders shall fill-in cotumns E - I and fill the total
E = mark with a *if an equivalmt is quoted
F = Rate per unit
c -Total pric€ for all items (CxF)
. If an equivalert is quoted, please atta(h to your quote aPProPriate technical information &

specification
. Bidders strall fill in and sign the bottom section of this page

B D E F G H I
Item
code

Description ory UOM Unit Price
(Excl. VAT)

N$

Total price
(Excl. VAT) N$

Delivery Period
(days)

Country
of Origin

1 Supobites Junior Mixed Boler [50's) 2

Niksnoks snock mot,o boler cheese 50x2Og (50x20G)
I

3 Niksnoks snock moize boler mix 50x2Og (50x20G)
I

4. Morolhon sugor white 2kg

Morothon sugor white 5009

6 Morothon sugor while Ikg 5

7 DLite oil cooking pure 750m1

Sunflower oil 2lt

9 Sunflower oil 500m1

10. Light flow soli toble 5009 t0

INSTRUCTIONS TO BIDDERS

At time of preparation of the RFQ Columns A to I shall be filled in by the MinisEy of
EducatiorL Innovatio& Yout\ Sports, Arts and Culture

C

I

I

I

I

F
t1
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To score moize 1
11. 5

L2 Top score moize 2.5ko

13. Top score super moize meol sifted Skg

14. Top score super poly bog I Okg
5

15 Kinq rice porboiled 5009
l0

16. Kinq rice porboiled I ks:
l0

77. Kinq rice porboiled lOkg
t0

18. Polono posto mocoroni elbows 5009
t0

19 Polono posto mocoroni elbows I kg
t0

20 Polono posto mocoroni elbows 3kg
10

21_. Sunlight wosh powder regulor 5009
'10

22 Sunliqhl wosh powder requlor lkg
l0

23 Sunlig ht wosh powder regul.r 2kg

Sunlight wosh powder regu or 3kg24 l0

Proiex both soop deep cleon l2xl 759 (12x1759)
l

26 Life buoy both soop deo fresh 5xl 759 (5xl 759)
I

27 Dettol bolh soop deo fresh I 2xl 7 12).17

Sunlisht both soop cooling mint 6xl 75q (6xl 759)

l

1

29 Colgote T/poste herbol 50ml

30 Dinsler's block ond white pouch 20x12.59 (pock)
l

31. Dingler's block ond white pouch l0x25g (pock)
I

5

I

I

I

I

l0 I

I

I

I

28.

I
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32. Dingler's block ond white pipe lobocco 5x1009 {pock)
2

33 Drink-O-Pop powder drink funky 36x59

34 Drink-O-Pop powder drink liqhts 36x59
I

35 Molch boxes l0's 100x1 's {Shrink)
I

36 Coco Colo soft drink regulor l2}.1 .251t
2

37. Coco Colo soft drink regulor 6x2lt {cose}
2

38. Fonto soft drink 'l 2xl .2511
2

39 Fonto soft drink 6x2lt (cose)
2

40 Condi sodo sott drink opple 6x2li
l

47. Condi sodo soft drink cocopine 6x2lt
1

Condi sodo soft drink qinqer beer 5x2lt
1

Condi sodo soft drink gronodillo 6x2lt
I

44 Condi sodo soft drink grope 6x2lt
1

Condi sodo soft drink lemon 6x2lt
I

46 Condi sodo sofl drink oronge 6x2lt

Nommilk milk UHT nrismo full creom 5xllt

Ellis brown coffee creomer /509
Down Lodies Roll/On onti pers Block & White pock of 5
(45m1)

I

47 2

48 3

49
I

50 Down Mens Roll/On onti pers Active Dry pock of 5 (45m1)
l

51. Knon soup beef & onion l0x50g
I

57. Knorr soup minestrone l0x50g
I

I l

43.

45.
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Atl old tomoto souce ori inol 6x350ml

Reol ood chicken frozen sou ock I Oxl k

I I
I

54
I

55 Lucky stor pilchords in tomoto souce I 2x40og

56 Beocon smoothies creom sodo 72's

57. Beocon smoothies creom funky fresh 72's
2

58. Condy tops ecloirs choc 50's
2

Koffie Huis coffee round mo bo
I

60 Fresh ok rooibos to less leo lxl 50's
1

67. SI e moxt re wrn scented 4xl 25
I

**Items to be delivered at Gobabis Multi-Purpose Youth Resource Centre**

Sub Total

COMPANYNAME: vAT15%

Total

ADDRESS

POSITION: SIGNATURE:

I

rl

59.

NAME OF STAFF:

DATE:
I

r Tl
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SncuoN IV: SpecmICATIoNS ANp PnnToRMANCE

REQUIREMENTS

SrcrTON V: ST,UCMICATIONS ANO COUPLIANCE SHSNT

Bidders shoutd complete columns C and D with the specification of the goods offered.

Attach detailed technical litelature as stated in the fequirements. Authorise the

specification offered in the signafure block below.

Specifications and Compliance Sheet Authorised By:

Name: Signature:

Position: Date:

CompanyAutholised for and on behalf of:

Srcrtoiv VI: GENnnAL CoNDITIoNS OF CoNrna.cr ANp

CoNrRacr AcRrsNIrNr

Any resulting contract shall be placed by means of a Purchase order and shall be

subject to the General Conditions of Contract (GCC) for the Procurement of Goods

(Ref. G/RFQ-GCC), except r,rlhere modified by the Special Conditions below'

SUPPLY AND DELIVERY OF GOODS FOR A TUCKSHOP UNDER

TMPLEMENTATION OF THE UNICEFMErySAC UPSHIFT PROGRAMME IN THE
THE

OMAHEKE REGION

7

SUPPLY AND DELIVERY OI GOODS FOR A TUCKSHOP

UNDER THE IMPLEMENTATION OF TFIE

UNiCEFi,I\4EIYSAC UPSHIFT PROGRAMME IN THE

OMAHEKE REGION

Item No

A*

Item
No

Technical Specilication Required Compliance of
Specification

Offered
Inficate

comply/not com2ly

Detaile of Non-
Compliance/

Deviation
(if applicable)

c D

1.
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SncuoN VI: CoNrnlcr AcnnnMENT
Any resulting conhact shall be placed by means of a Purchase Order and shall be

sub.iect to the General Conditions of Contract (GCC) for the Ploculement of Goods

except where modified by the Special Conditions below.

SncrToN VIII: SpncIAL CoNDITIONS Or CONrn,q.cr
The clause numbers given in the first column correspond to the relevant clause

number of the GCC.

Subiect and GCC
clause reference

Special Conditions

Site
GCC 1.1(m)

The Site/Iinal destination for delivery of the Goods is:

GOBABIS MULTI.PURPOSE YOUTH RESOURCE CENTRE
MINISTRY OF EDUCATION, INNOVATION, YOUTH, SPORTS, AiITS AND

CULTURE
GOBABIS

Incoterms Edition
GCC 4.2(b)

Incoterms shall be govemed by the rules prescribed in Incoterms 2010.

Noticeg

GCC 8.1

Any notice shall be sent to the following addresses:

For the Ministry, the addtess and the contact name shall be:

M]NISTRY OF EDUCATION, INNOVATION, YOUTH, SPORTS, ARTS AND
CULTURE
GOBABIS

Attention: Juliet Buiswa-lelo, 081 296 9387

For the Supplier, the address and contact name shall be:

Delivery and

Documents
GCC 13.,i

Terms of Payurert
GCC 16.1

The structure of pa),ments 6li;ll be: full payment follorving delivery of the S:'rpplies

and submission of an invoice.

Tenns of Payment
GCC 16.3

Payments shall be made not latel than thirty (30) da1.s after submission of an invoice

and its certification by the Purchaser.

Terms of Payment
GCC 16.4

The currency of payrrent shall be the currency of order specified in the List of Goods,

Irrice Schedule and Product details in the Statement of Requiremmts'

The Service are tobe delivered u,ithin 
-l 

days from the date of the Purchase Older.
The bidder to ensure that services is received as per clienfs expectation.

The docummts to be furnished by the Supplier are:

(a) Signed delivery note; and firct Invoice for payment.
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Scnnouu 2: Cosr Srnucrunn Fon V.nrun Aoosp Cercwlrroll Pun

Pnouugr

Subiect and GCC
clause reference

Special Conditions

Performance Security
GCC 18

Packing
GCC 23.2

The packing, marking and docummtation within and outside the Packages shall be

product name, quantities

Insurance
GCC24

The bidder bears the cost of inzurance

Transportation
GCC 25

The Goods shall be delivered: Delivery Duty Paid

Inspection & Tests

GCC 26.

Testing and commissioning of goods shall be at the suPplier's expense

Liquidated Damages

GCC27

Warranty
GCC 28.3

Liquidated damages for the whole contract are 1% Per week. The maximum amount

oI liquidated damages for the whole contract is 5% of the final contract price.

For item 1, the minimum period of warranty/shelf life shall be 

-For item 2, the minimum period of u,arranty/shelf life shall be 

-For item 3, the minimum peliod of warranty/shelf life shall be 

-

COST STNUCTURE FOR VALUE ADDED CALCULATION
PER PRODUCT

N$N$

Raw Materials, Accessories (clinical supplies )&
Co onents

CIIoIm

FeeLocal AT & Excise Du

Labour Cost

Direct Labout'

Clerical W

entSalaries to Man

s

Utilities

Electricit

(i) No performance security is required
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. Water

Telephone

De reciation

Interest on Loans

Rent

Other ( ase s ecl

TOTAL COST

Local Value Added = Total Cost- Cosl of imoorted inouts x 100

Total Cost

NB! The cost struch.rre should be tertified by a Certified Account

3: QuorerloN CHECKLIST ScHEDULE

Supplier/Bidder Name:

Disclaimer: The list defined r..',ove is meant to assist the Bidder in submitting the relevant

documents and shall not be a ground for the bidder to iustify its non-zubmission of major

documents for its quotation to be responsive. The onus remains on the Bidder to ascertain that

it has submitted all the documents that have been requested and are needed for its submission

to be comPlete and resPonsive

Not AttachedAttachedDescription

Quotation Letter

List of Goods and Price Schedule

Specification and Conlpliance Sheet

Evidences for conformib, of Goods

Ma-ndator1, Dosumentatroll i

I


