
REPUBLIC OF NAMIBIA
MINISTRY OF SPORT, YOUTH AND NATIONAL SERVICE

PROCUREMENT MANAGEMENT UNIT

T et (067) 27 06209
Fax (061') 27 06236
Enquiries: MIs V Tiatindi

Government Office Park, Luther Street
Private Bag 13391
Windhoek, Namibia

Request for Sealed Quotations

SUPPLY AND DELIVERY OF DEEP FREEZER,
WASHING MACHINE, TV SET AT KAI//GANAXAB

SKILLS TRAINING CENTRE IN MARIENTAL HARDAP
REGION - MINISTRY OF SPORT, YOUTH AND

NATIONAL SERVICE

Procurement Reference Number: G/RFQ/027-4012024

Closing date: 03 December 2024

B;dders Name

Total Quotation Amount
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REPUBLIC OF NAMIBIA
NTINISTRY OF SPORT, YOUTH AND NATIONAL SERVICE

Letter of Invitation
SUPPLY AND DELI\/ERY OF DEEP FREEZER, WASHING I\IACHINE, TV SET AT

KAI'GANAXAB SKILLS TRAINING CENTRE IN NIARIENTAL HARDAP REGION -
N,IINISTRY OF SPORT, YOUTH AND NATIONAL SERVICE

18 November 2024

Procurement Reference Number: G/R FQ/027-4 0 I 2024

TO: PROSPECTIVE BIDDERS

The Ministry of Sport, Youth and National Service requests you to submit your best quote
for the items described in detail hereunder.

Any resulting contract shall be subject to the terms and conditions referred to in the
document.

For enquiries, please do not hesitate to contact the foliowing person
1. Administrative enquiries: Mrs V Tjatindi (061-270 6209)

2. Technical enquiries: Mr. Glft Karuhumba (0812225108)

submitting a quotation

irEAD nrtc
r',

Yours fai II

l:;l
19 1\ eceLL

PRoarltr-'

1 g rr{lv ?0lt

MS L VAN
HEAD OF PR EMENT MANAGEMENT

-

Please prepare arrd submit your quotation on Tuesday, 03 December 2024 at 11h00, in
accordance with the instructions given or inform the undersigned if you will not be
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SpCTTON I: INSTRUCTIONS TO BIDDERS

1. Rights of Public Entity
The Ministry reserves the right:

(a) to split the contract as per the lowest evaluated cost per item, and
(b) to accept or reject any quotation or to cancel the quotation process and reject all

quotations at any hme prior to contract award.

You are advised to carefully read the complete Request for Sealed Quotations document,
including the Special Conditions of Contract in Section VII, before preparing your
quotation. The standard forms in this document may not be retyped for completion.

3. Validity of Quotations
The Quotation validity period shall be 30 days from the date of submission deadline.

 . E[gibility Criteria
To be eligible to participate in this Quotation exercise, you should please tick below, to
indicate t hether each of the follor,r,in documents is attached:

Please tickDocument name / title
I Signed Bid Securing Declaration
2 Valid certified copy of Certificate of Tax Good Standing for Procurement Purposes, issued

b_v thc Ministry of Finance: Inland Revenue.

Valid Certified copy of a valid Affirmative Action Compliance Certificate (issued in terms
of Section 42 of the Affirnati\.e Action (Emplol,ment) Act 29 of 1998, as amended); or Letter
from the Emplovment Equity Commission (letter should be on letterhead, stamped and

signed by the EUC).
.1 Valid certified copy of Good Standing Certificate with the Social Security Commission

Valid Certified Copy of the Close Corporation Certificate (issued in terms of Act 26 of 1988)

or Founding Statement or any other Company Registration Certificate. These Certificates
should clearly indicate the goods / services that the Supplier is registered to render.

(l Valid Certified copy of a valid Certificate of Registration as an SME, issued b). the Nlinistr\,
of lndustrialisation, Trade and SME Development (if applicable).

A written undertaking as contemplated in section 138(2) of the Labour Act No 11 of 2007

NB: PREFERENCES WILL BE GIVEN TO LOCAL BASED SUPPLIERS

2. Preparation of Quotations
You are requested to quote for the items mentioned in Section III by completing, signing
and returning:

(a) the Quotation Letter in Section II
(b) the List of Goods and Price Schedule Section III;
(c) the Specifications and Compliance Sheet in Section V;
(d) the Supplier's Business principal must be in line;
(e) the use of correctional fluid is prohibited;
(f) corrections should be signed/initialled;
(g) all pages must be initialled and every blank (provided) space must be

comPleted; and
(h) Any other attachment deemed appropriate.
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5. Delivery
Delivery shall be fourteen (14) days after the issuing of the Purchase Order. A
penalty of 1ol, per week shall be instituted on late delivery.

5.1 The following tests and inceptions will be conducted on the goods at delivery:
Check if it is correct delivery as specified on the request for quotation
If delivery is on time
If delivery note is attached

5. Sealing and Marking of Quotations
Quotations should be sealed in a single envelope, clearly marked with the
Procurement Description, addressed to the Ministry, n,ith the Bidder's name and
contact information at the back of the envelope.

7. Submission of Quotations
Quotations should be deposited in the Quotation/Bid box at Ministry of Education
Building at Ministry of Sport, Youth and National Service, Second floor, -
Government Office Park, Luther Streef Procurement Management Unit,
Windhoek, not later than 11h00 on Tuesday,03 December 2024.

Quotations sent by email will not be considered.

8. Opening of Quotations
Quotations will be opened internally by the Ministry immediately after the closing
time referred to in instruction 7 above. A record of the Quotation Opening stating
the name of the bidders, the amount quoted, will be posted on the website of the
Ministry and available to any bidder on request n ithin three rvorking days of the
Opening.

9. Evaluation of Quotations
The Public Entity shall have the right to request for clarifications in writing during
evaluation. Offers that are substantially responsive shall be compared on the basis of
price or ownership cost, subiect to Margin of Preference where applicable, to

determine the lowest evaluated quotation.

M oI Preference
Category Margin of

Preference
Documentary Evidence to be provided

-Certified copy of SME registration certificate
-Declaration indicating the percentage of Namibian MSME

ownership

MSME 1%

PDP owned
e nterp ris es

-Certified copy of lD's of all shareholders
- Certified copy of founding statement/com pany registration
indicatinB ownership structure/shareholder certificate
-Declaration indicating the percentage of Namibian PDP's

ownership
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Women
on,ned
enterprise

Certified copies of ID's ofall share holders
Certilled copy of Founding statement company registration
indicating ownership structure/shareholder certifi cate

Declaration indicating the percentage of Namibian female
ownership.

Youth ou,ncd
entcrprisc

lD's of all shareholders
Founding statement/company registration indicating
ownership structure/shareholder certifi cate
Declaration indicating the percentage of Namibian Youth
ownership

Service
rendered by
Namibian
citizens

1% Declaration that bidder employs 507o or more Namibian
cttlzens

In line rvith the with paragraph 9 (3) of the Notice of issuancc of code of good practice on
preference referred to in section 71 and 72 of the Public Procurement Act, 15 of 2015 bidders
arc requestcd to include a declaration in its bid, outlining the preferences the bidder
qualifies for and the grounds for such qualifications.

10. Technical Compliance
Bidders shall submit along rvith their quotation's documents, catalogues and any other
literature to substantiate compliance with the required specifications and to qualify
deviations (if any), t,ith respect to the Ministry's requirements.

The Specifications, Performance Rcquirements and Compliance Sheet details the minimum
specifications of the goods/items to be supplied. The specifications have to be met but no
credit will be given for exceeding the specifications.

11. Prices and Currency of Payment
Prices shall remain fixed for the duration of the period and quoted in Namibian Dollars
(N$). The Ministry shall not consider price increases due to exchange rates; therefore
bidders are advised to make their own projections.

12. Award of Contract
The Bidder having submitted the lowest evaluated responsive quotation and qualified to
supply the goods/items and related sen,ices, shall be selected for award of contract. Award
of contract shall be bv issue of a Purchase Order in accordance r,r,ith terms and conditions
contained in Section VI: General Conditions of Contract and Contract Agreement.

13. Notification of Award and Debriefing
The Public Entitv shall, after award of contract, promptly publish on the website, of the
name of the successful bidder and the contract amount.



SncuoN II: QuorarroN LErrnR
(to be completed by Bidders)

Complete this form with all the rcquested details and submit your quotation with the Price
list and documents requested above. A signature and authorisation on this form i,r.ill
confirm that thc terms and conditions of the RFQ prevail over any attachments. If your

uotation is not authorised, it will be re ected.

We offer b supply the items listed in the attached List of Goods and Price Schedule as per
the defined specifications, except for the qualified deviations IBidder may delete this phrase
in case of no deviation] and, in accordance with the terms and conditions stated in your
Request for Quotations referenced above.

We confirm that rl,e are eligible to participate in this Quotation exercise and meet the
eligibility criteria specified in Secti,.,n I : Instruction to Bidders.

We undertake to abide ethical conduct during the procurement process and the execution
of any resulting contract.

The r.aliditl, period of the Quotation is 30 days from the date of the bid submission deadline

We confirm that the prices quoted in the List of Coods and Price Schedule are fixed and
firm and r,r,ill not be subject to revision or variation, if we are awarded the contract prior to
the expiry date of the quotation validity.

The delivery period offered from the date of issue of Purchaser Order/Award letter is as

shown in the List of Goods items and Price Schedule.

Quotation Authorised by:

Quotation addresscd to: Ministry of Sport, Youth, and
National Service.

Subject matter of Procurement: G/RFQ/027-4012024
SUPPL}'AND DELIYERY OF DEEP FREEZER. \1'ASHING
NIACHINE, TV SET AT KAI'GANAXAB SKILLS TRAINING
CENTRE IN XIARIENTAL HARDAP REGION - NIINISTRY
OF SPORT, YOUTH AND NATIONAL SERVICE

Name of Bidder Company's Address and seal

Contact Person

Name of Persorr Authorising the Quotation: Position Signature:

Date Phone No./Fax

6
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(b)

(c)

(d)

BID SECURING DECLARATION
(Scction .15 of Act) (ltegulation 37(5) and 56(2)

I)atc:

l'o: Ministry of Spor1, Youth and National Sen ice

I/We* understand that in terms of section 45 of the Act a public entitv must include in the bidding
document the requirement for a declaration as an alternative form of bid security.

I/We* accept that under section rl5 ofthe Act. lis'e* ma1'be suspended or drsqualified in the e\,ent of

(a) a modification or withdrarval of a bid after the deadline for submission of bids during the period
of validi{ ;

rcfusal b1 a bidder to accept a correction of an error appearing on the face of a bid;

failure to sign a procurement contract in accordance nith the terms and conditions set forth in the
bidding document, should UWex tre successful bidder; or

failure to provide security for the performance of thc procurement contract if required to do so by the
bidding document.

I/We* understand this bid securing declaration ceases to be valid if I am/We are* not the successful Bidder

Signed

linsert signature ofperson whose name and capacity are shown]

Capacity of:

Iindicate legal capacity ofperson(s) signing the Bid Securing Declaration]

Name: .................

[insert complete name ofperson sigrring the Bid Securing Declaration]

Duly authorized to sign the bid for and on behalf ol [insert complete name ofBidder]

Dated on day of-
[insert date of signing]

Corporate Seal (rvhere appropriate)

[Note*: In case ofajoint venture, the bid securing declaration must be in the name ofall partners to thejoint
venture that submits the bid.]

*delete if not applicable / appropriate
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Re ublic of Namibia

Witten undertaking in terms of section 138 of the Labour Act, 2015 and section 50(2)
(D) of the Public Procurement Act, 2015

1. EMPLOYERS DETAILS

Company Trade Name

Registration Number

Vat Nurrhe'r

Industry/Sector

Place of Business

Physical Address

Tell No

Ministrl of Labour, lndustrial Relations and Emplol'ment Creation

Fax No

Postal Address

Full name of Owner/Accounting Office

Email Address
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2. PROCUREMENT DETAILS

Procurement Description

Anticipated Clontract Duration

Location where rvork rvill be done, good/services u'ill be delivered

3. UNDERTAKING

I Iinsen fult name], Owner/repreSentative

of Iinscrt full name of cornpanyl

hereby undertake in rvriting that my company will at all relevant times comply fully with
the relevant provisions of the Labour Act and the Terms and Conditions of Collective
Agreements as applicable.

I arn fully aware that failure to abide to such shall lead to the action as stipulated in section
138 of the labour Act,200l , which include but not limited to the cancellation of the

conl ract /licence /gran t permit or concession.

Signature

Date

Seal

Please take note:
l. A labour inspector rnay conduct unamounced inspections to assess the level ofoompliance
2. This undertaking musl bedisplayed at the workplace where it will be readily accessib]e aad visibieby the employees rmdering servic(s) inrclations

to the goods and services being procured mder this coosact.
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SscrroN III: Lrsr on Gooos Aruu Pnrcr Scsrpurn
QUOTATION FC)R: St]PPLY AND DELIVERY OF DEEP FREEZF],R, WASHING N,IACHINE. Tv SET AT KAI//GANAXAB SKILLS

,I'RAINING CENTRE IN MARIENTAL IIARDAP REGION. NIINISTRY OF SPORT. YOT]TH AND NAl'IONAL SERVICE

INSTRUCTIONS TO THE PUBLIC BODY INSTRUCTIONS TO BIDDERS

At time of preparation of the RI'Q,
Columns A to I shall be filled in by the Ministry of Sport, Youth and

National Service

Bidders shall fill-in columns E - I and fill the krtal
E = mark with a *if an equivalent is quoted
F = Rate per unit
G =Total price for all items (CxF)
o If an equivalent is quoted, please attach to your quote appropriate technical information & specification
. Bidders shall fill in and sign the bottom section of this page

t] (' D t, I C II I

Itcm
co<lc

l)escription Qty UOM Unit Pricc
(Excl. VAT) N$

Total price
(Excl. VAT) N$

Delivery Period
(days)

Country of Origin

l Deep Freezer 316 Litre 3

\Vashing lvl.rchinc 2l .5kg +

l TV 70 inch - 777.9cm I

I]OMPANY NAME
'l'otal

NAMIIoII S'I'AI.'F AI)I)ItI]SS:

PoSI I IoN SI( iNA'I'I IRI]: DATE:

ITEUS TO BE DELIVERED AT KAI//GANAXAB SKILLS TRAINING CENTRE IN MARIENTAL

I

I
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SncrtoN IV: SpncIrICATroNS ANo PnnnoRMANCE

RnqurnrvrENTS
Item No Technical Specif ication Required

l Deep Freezer 3.16 Litre

2 \{asl.ring Machine 21.5kg

3 TV 70 inch - 177.8cm

SPCUON V: SPnCTTTCATIONS ANo CovTPLIANCE Surnr

Item No Technical Specification Required Compliance of
Specification

Offered
Indicate comply/not

comply
A'!+ B* C

I Deep Freezer 316 Litre

2 Washing Machine 21.5k9

TV 70 inch - 177.8cm

Details of Non-
Compliance/

Deviation
(if applicable)

D

Bidders should complete columns C and D with the specification of the goods offered.
Attach detailed technical literature as stated in the requirements. Authorise the
specification offered in the signature block belor,r,.

Specifications and Compliance Sheet Authorised By:

Name: Signature:

Position: Date:

Authorised for and on behalf of: Company

3.
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SEcrroN VI: GnNnn.q,r CoNorrroNs Or CoNrn,q,cr ANo
CoNrRecr AcRBnunNr
Any resulting contract shall be placed by means of a Purchase Order and shall be

subject to the General Conditions of Contract (GCC) for the Procurement of Goods
(Ref. G/RfQ-GCC), except where modified by the Special Conditions below.

SIcTION VI: CONTnACT AGREEMENT
Any resulting contract shall be placcd by means of a Purchase Orde'r and shall be

subiect to thc General Conditions of Contract (GCC) for the Procurement of Goods
except u,here modified by the Special Conditions below.

SEcrToru VIII: SpncIAL CoNDITIoNS Or Coxrnacr
The clausc numbers given in thc first column corrcspond to the rclevant clause
number of thc GCC.

Subject and GCC
clause reference

Special Conditions

Site
GCC 1.1(m)

The Site/final destination for delivery of the Goods is

Incoterms Edition
GCC 4.2(b)

Incoterms shall be governed by the rules prescribed in Incoterms 2010.

Notices
GCC 8.1

Anv notice shall be sent to the follou,ing addresses:

For the Ministrl,, the address and the contact name shall be:

Private Bag 13391, WINDHOEK

Attention: Mr Gift Karuhumba 081 2221508

For the Supplier, the address and contact namc shall be:

Kai//ganaxab Skills Training Centre
Ministry of Sport, Youth and National Service

MARIENTAL
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Subiect and GCC
clause reference

Special Conditions

Delivery and
Documents
GCC 13.1

The Sen,ice are to be delivered n ithin 7 days from the date of the
Purchase Order. The bidder to ensure that services is received as per
client's expectation.
The documerrts to be furnished by the Suppiier are:

(a) Signed delivery note; and first Invoice for payment.

Terms of Payment
GCC 16.1

The structure of payments shall be: full payment following delivery of
the Supplies and submission of an inr.oice.

Terms of Payment
GCC 15.3

Payments shall be made not later than thirty (30) days after submission
of an invoice and its certification bv the Purchaser.

Terms of Payment
GCC 16.4

The currency of payment shall be the currency of order specified in the
List of Goods, Price Schedule and Product details in the Statement of
Requirements.

Performance
Security
GCC 18

(i) No performance security is required

Packing
GCC23.2

The packing, marking and documentation within and outside the
packages shall be: product name, quantities

Insurance
GCC 24

The bidder bears thc cost of rnsurance

Transportation
GCC 25

The Goods shall be delivered: Delivery Duty Paid

Inspection &
Tests

GCC 26.

Testing and commissir-rning of goods shall be at the supplier's expense

Liquidated
Damages
GCC27

Liquidated damages for the thole contract are 1% per week. The
maximum amount of liquidated damages for the u,hole contract is 5%

of the final contract price.
Warranty
GCC 28.3

For item 1, the minimum period of warranty/shelf life shall be _
For item 2, the minimum period of warranty/shelf life shall be _
lol item 3, the minimum period of warranty/shelf life shall be _

ScHrpuln 2: Cosr SrnucruRr FoR ValuE Aooro Carcul.q,rroN PER

PRODUCT

COST STRUCTURE FOR VALUE ADDED CALCULATION
PER PRODUCT

N5 N9



Raw Materials, Accessories (clinical supplies) &
Components

lmported (CIF)

Local (VAT & Excise Dut), Fee)

Labour Cost

Dircct Labour

Clerical Wages

Salaries to Management

Utilities

lilcctricitl

'l'elephone

Depreciation

lnterest on l-oans

Rent

Other (please specify)

TOTAL COST

l.+

Local Value Added = Total Cost - Cost f imported inputs x 100

Total Cost

NB! The cost structure should be certified by a Certified Account
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Scnsourn 3: QuorerroN CHncKLrsr Scunpurs

Supplier/Bidder Name:

Description Attached Not Attached

Quotation Letter

List of Coods and Price Schedule

Specification and Compliance Sheet

Mandatory Documentations

Disclaimer: The list defined above is meant to assist the Bidder in submitting the

relevant documents and shall not be a ground for the bidder b justify its non-

submission of major documents for its quotation to be responsive. The onus remains

on the Bidder to ascertain that it has submitted all the documents that have been

requested and are needed for its submission to be complete and responsive

Evidences for conformity of Goods

I
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