
REPUBLIC OF NAMIBIA
N{INISTRY OF SPORT, YOUTH AND NATIONAL SERVICE

Tel (O6t) 2706144
Fax {061) 27 06236
Enquiries: Ms, MARIA XAPULE

Government Office Park, Luther Street
Private Bag 13391
Windhoek, Namibia

SUPPLY AND DELIVERY OF TRAINING MATERIALS TO
OKAHAO SKILLS TRAINING CENTRE, OMUSATI
REGION.

Procurement Reference Number: G/RFQ/027-15912024

Closing date: 03 DECEMBER 2024 @), llh00

Bidders Nanre

Total Quotation Amount......

PROCUREMENT MANAGEMENT UNIT

Request for Sealed Quotations
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REPUBTIC OF NAMIBIA
]\IINISTRY OF SPORT, \'OUTH AND NATIONAL SER\:ICE

Letter of Invitation

SUPPL\' .\\D DELIYERY OF TRAININC NIATERIALS TO OK-.\HAO SI\ILLS TR,\In*lNC
CENTRE. ONIUSATI REGION.

14 November 2024

Procurernent Reference Number: C/RFQ/027-1 59/2024

To: PROSPECTIVE BIDDERS

The Ministry of Sport, Youth and National Service requests you to submit your best quote
for the items described in detail hereunder.

Any resulting contract shall be subject to the terms and conditions referred to in the
document.

Please prepare and submit \.our quotation on Tuesday,03 December 2024 at 11h00, in
accordance with the instructions given or inform the undersigned if vou will not be

submitting a quotation.

Yours
' EaD oertc:
PROCUREME!.

? ? tt1i ?g2L

I
\

OCUREMENT M MENT UNIT
MSLVA

EAD O

For enquiries, please do not hesitate to contact the folion,ing person:
l. Administrative enquiries: Ms M.Kapule (067-270 6114)

2. Technical enquiries: Mr Kaushiwetu lilonga (0812557642)
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SUCUON I: INSTRUCTIONS TO BIDDERS

1. Rights of Public Entity
The Ministry reserves the right:

(a) to split the contract as per the lou,est evaluated cost per item, and
(b) to accept or reject anv quotation or to cancel the quotation process and reject all

quotations at an), time prior to contract award.

2. Preparation of Quotatrons
You are requested to quote for the items mentioned in Section III bv completing, signing
and retuming:

(a) the Quotation Letter in Section II
(b) the List of Goods and Price Schedule Section III;
(c) the Specifications and Compliance Sheet in Section V;
(d) the Supplier's Business principal must be in line;
(e) the use of correctional fluid is prohibited;
(f) corrections should be signed/initialled;
(g) all pages must be initialled and everv blank (provided) space must be

completed; and
(h) Any other attachment deemed appropriate.

You are advised to carefully read the complete Request for Sealed Quotations document,
including the Special Conditions of Contract in Section VII, before preparing your
quotation. The standard forms in this document may not be retyped for completion.

indicate u'hethor each of the follolvin documents is attached

Please tick
l Signed Bid Securing Declaration
l Valid certified copl,of Certificate of Tax Cood Standing for Procurement Purposes, issued

by the N[inistry of Finance: lnland Iievenue.

Valid Certified copy of a valid Affirmative Action Compliance Certificate (issued in terms
of Section 42 oi the Affirmati\,e Action (Employment) Act 29 of 1998, as amended); or Letter
from the Employment Equity Commission (letter should be on letterhead, stamped and
rigned b1 the FfC).

I Valid certified cop1, of Cood Standing Certificate with the Social Security Commission
5 Valid Certified Copy of the CIose Corporation Certificate (issued in terms of Act 26 of 1988)

or Founding Statement or any other Company Registration Certificate. These Certificates
should clearly indicate the goods / sen'ices that the Supplier is registered to render.

Valid Certified copy of a valid Certificate of Registration as an SME, issued by the Nlinistry
oi lndustrialisation, l rade and S\IE DeVelopment (if applicable).

A rvritten undertaking as contemplated in section 138(2) of the Labour Act ^\o I1 of 2007

NB: PREFERENCES WILL BE GIVEN TO LOCAL BASED SUPPLIERS

3. Validity of Quotations
The Quotation validitv period shall be 30 davs from the date of submission deadline.

a. EligibilityCriteria
To be eligible to participate in this Quotation exercise, you should please tick below, to

Document name / title

I
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5. Delivery
Deliverv shall be fourteen (14) days after the issuing of the Purchase Order/Letter of
Award. A penaltv of 1% per u,eek shall be instituted on late deliven,.

5.1 The following tests and inceptions will be conducted on the goods at delivery

- Check if it is correct delivery as specified on the request for quotation

- If delivery is on time

- If delivery note is attached

5. Sealing and Marking of Quotations
Quotations should be sealed in a singlc envelope, clearly marked u,ith the Procurement
Description, addressed to the Ministr\,, nith the Bidder's name and contact information at
the back of the envelope.

7. Submission of Quotations
Quotations shor.rld be dc.posited in thc. Quotation/Bid box at Ministry of Education
Building at Ministry of Sport, Youth and National Service, Second floor, - Govemment
Office Park, Luther Street, Procurement Management Unit, Windhoek, not later than
11h00 on Tuesday, 03 December 2024.

Quotations submitted via e-mail will not be considered.
8. Opening of Quotations

Quotations r'r.ill Lre opened intemallv bt,the Ministrl, immediatel), after the closing time
referred to in instruction 7 above. A record of tht: Quotation Opening stating the name of
the bidders, the amount quoted, lvill be posted on the website of the Ministry and available
to anv biddcr on request u'ithin three u,orking dar.s of the Opening.

9. Evaluation of Quotations
The Public Entitv shall have the right to request for clarifications in lvriting during
evaluation. Offers that are substantially responsive shall be compared on the basis of price
or or lnership cost, subject to Margin of Preference n herc applicable, to determine the

lort est evaluated quotation.

Margin of Preference

Categor)' Nlargin of
Preferencc

Documcntar) Evidencc to bc provided

MSME t,to Certified copy of SME registration certificate
Declaration indicating the percentage of Namibian MSME
orvnership

PDP orvned
enterprises

(iertified copy of ID's ofall shareholders
Certified copy of founding statement/company registration
indicating ou'nership stnrcture/shareholder certillcate
Declaration indicating the percenlage of Namibian PDP's
orvnership
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Women
orvned
enterprise

Certified copies of ID's of all share holders
Certified copy of Founding statement/company registration
indicating ownership structure/shareholder certificate
Declaration indicating the percentage of Namibian female
ownership.

') (,

ID's of all shareholders
Founding statement/company registration indicating
ownership structure/shareholder certificate
Declaration indicating the percentage of Namibian Youth
ownership

2" ;,Youth orvned
enterprise

Sen.ice
rendered b1'

Namibian
citizens

Declaration that bidder employs 509t, or more Namibian
citizens

l!;

In line u'ith the n,ith paragraph 9 (3) of the Notice oI issuance of code of good practice on
pre.terencc referrcd to in scction 71 and 72 of the Public Procurement Act, 15 of 2015 bidders
arc requcstcd to include a declaration in its bid, outlining the preferences the bidder
qualifies for and the grounds for such qualifications.

10. Technical Compliance
Bidders shall submit along with their quotation's documents, catalogues and any other
literature to substantiate compliance it ith the required specifications and to qualifv
deviations (if anv), with respect to the Ministry,'s requirements.

The Specifications, Performance Requirements and Compliance Sheet details the minimum
specifications of the goods/items to be supplied. The specifications have to be met but no
credit u'ill bc given for exceeding the specifications.

11. Prices and Currency of Payment
Prices shall remain fixed for the duration of the period and quoted in Namibian Dollars
(N$). The Ministrv shall not consider price increases due to exchange rates; therefore
bidders are ad',,ised to make their on n projections.

12. Award of Contract
The Bidder having submitted the lonest evaluated responsive quotation and qualified to
supplr. the goods/items and related services, shall be selected for an,ard of contract. Ar,r,ard

of contract shall be bv issue of a Purchase Order in accordance r.r,ith terms and conditions
contained in Section VI: General Conditions of Contract and Contract Agreement.

13. Notification of Award and Debriefing
The Public Entity shall, after an,ard of contract, promptlv publish on the n ebsite, of the
name of the succcssful bidder and thc contract amount.
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SEcrroN II: QuorauoN LETTER
(to be completed bv Bidders)

Complete this form nith all the requested details and submit your quotation with the Price
list ar.rd documents requestcd above. A signature and authorisation on this form will
confirm that the terms and conditions of the RFQ prevail o'r,er anv attachments. If your
quotation is not authorised, it will be rejected.

We offer to supply the items listed in the attached List of Goods and Price Schedule as per
the defined specifrcations, except for the qualified deviations IBidder may delete this phrase
in case of no deviation] and, in accordance u,ith the terms and conditions stated in vour
Request for Quotations referenced above.
We confirm that we are eligible to participate in this Quotation exercise and meet the
eligibility criteria specified in Section 1: Instruction to Bidders.

We undertake to abide ethical conduct during the procurement process and the execution
of anv resulting contract.

The validity period of the Quotation is 30 da1,s from the date of the bid submission deadline.

We confirm that the prices quoted in the List of Coods and Price Schedule are fixed and
firm and will not be subject to revision or variation, if we are at,arded the contract prior to
the expiry date of the quotation validity.

The delir.erv period offered from the date of issue of I'urchaser Order/Au,ard letter is as

shou,n in the List of Goods items and Price Schedule.

Quotation Authorised b
Name oi Biclder Company's Address and seal

Quotation addrcssed to: Ministry of Sport, Youth, and
National Service.

Subject matter of Prccurement: G/RFQ/027-l 5912024
SUPPLY AND DELIVERY OF TRA,INING
MATERIALS TO OKAHAO SKILLS TRAINING
CENTRE,ON{ USATI REGION.

Contact Person

Phone No./Fax

Position:Name of Person Authorising the Quotation:

Datc

Signature:
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(b)

(c)

(d)

BID SEC]T,RING DECL,\R.\TION
(Scction {5 ol .\ct) (Rcgulntion -17(5) ind 56(2)

Date:

To: Ministry of Sport, Youth ald National Service

IAYe* understand that in terms of section 45 of the Act a public entity must include in the bidding
document the requiremelt for a declaration as an alternative form of bid security.

['\\re+ accept that under section 45 of the Act, l'l'ex ma1' be suspended or disqualified in the elent of

(a) a modification or u'ithdrawal ofa bid after the deadline for submission ofbids during the period
ofvalidity;

refusal by a bidder to accept a correction of an error appearing on the face of a bid;

failure to sign a procurement contract in accordance l'ith the terms and conditions set forth in the
bidding document, should IAI'e* be successful bidder; or

failure to provide securit-v for the performanc€ of the procurement contract if required to do so by the
bidding document.

L/Wex understand this bid securing declaration ceases to be valid if I anyVe are* not the successful Bidder

Iinsert signature ofperson uhose name and capacitv are shou,n]

Capacity ot
Iindicate legal capacit-v ofperson(s) signing the Bid Securing Declaration]

Iinsert complete name ofperson signing the Bid Securing Declaration]

Duly authorized to sign the bid for and on behalfof: [insert complete name ofBidder]

Datcd oil day of
Iinsert date of signing]

Corporate Seal (where appropriate)

[Notex: In case ofajoint venture, the bid securing declaration must be in the name ofall partners to the joint
venture that submits the bid.l

*delete if not applicable / appropriat€
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Re ublic of Namibia
Ministrl' of Labour, Industrial Relations and Employment Creation

Witten undertaking in terms of section 138 of the Labour Act, 2015 and section 50(2)
(D) of the Public Procurement Act, 2015

I. EMPLOYERS DETAILS

Registration Number

Vat Number

Industry'/Sector

Tell No

Fax No.:...

I)ostal Addre ss:

Full name of Ou'ner/Accounting Oflicer:. . . . . .

Companl, Trade Name:..

Place of Business:............

Phr sical Addrcss:. .
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2. PROCUREMENTDETAILS

I)rocurement Dcscription

Anticipated Contracl Duration: . . .

3, UNDERTAKING

I

of ......

linsert ul namel, Owner/repreSentative

.Iinserl full name ofcompan!]

hereby undertake in writing that rny company will at all relevant times comply fully with
the relevant provisions of the Labour Act and the Tenr-rs and Conditions of Collective
Agreements as applicable.

I am fully aware that failure to abide to such shall lead to the action as stipulated in section

138 of the labour Act, 2007, which include but not lirnited to the cancellation of the

contract/l icence granl- permit or concession.

Signature:

Date

Seal

1. A labour inspector may €onducr unarmounced inspedions ro assess rhe level ofcompliaDce
2. This undenaking musr b€displayed at th€ workplace where ir willb€ redily acc€ssible and ris ible by rheemployees rendering serice(s) in relations

to th€ goods and services being procured under &js contract.

Location rvhere s,ork rvill be done. good/sen,ices u'ill be delivered: ..............
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Sscuoru III: Lrsr or Gooos Aun Pnrcp Scurourn
QUOTATION FOI{: SUPI'LY n ND DELIVERY OF TRAININC MATEITIALS TO OKAHAO TITAINING CllN'l-l{E, OI\4USATI I<ECION.

INS'TRT]C]'IONS TO THE PUBI,IC BODY INSTRUCTIONS TO BIDDERS

At timc of preparation o[the I{FQ, Columns A to I shall be filled in bv
the Ministry tll'Sport, Youth and National Service

tl ('

Biddcrs shall iill-in colrrmns E - I and fill the bt.rl
E = mark with a *if an equivalent is quoted
F = Rate per unit
G =Total price for all items (CxF)
. If an equivalent is quoted, please attach to your quote appropriate technical information &

specification
. Ilirlders shall fill in and si the [xrttom scctiorr of this

I) I, ti C H I

t'( ) \I Ilnit Price
(Excl. vAT) N$

Total price
(Excl. VAT) N$

Delivery Period Country of Origin
(da )

Ilcm codc l)csc ription Qty

I

I Iose Pipe, dragline 20mmx 30m

Polly pots(Pla nting pots) black 10(x)

.l

Sade Netting, 50m x 3m

Vegetable Seeds

Carrots Kurod,r per 5()t)g prt kcl

2

1

Cabbage, Drumhead per 500p; pockt,t

Squash,Wartham pcr 5009 packct ')

Beetr()ot, Detroit pcr 500g packct

Tomato,Iiomafn pt'r 5009 packet

2

1

Onion,Tcra gratio per 500g packet

l

I

I

2.

t

I

l

II

l -

I

I

2l
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SrcrroN IV: SprcrErcATroNS ANp PTnToRMANCE

Ruqurnrunurs

I Hose I'ipe, draglinr, 20mn.r x30nr

) Pollv pots (Planting pots) black

Sade Netting,50m x 3m

.t

Vesetable Seeds

Carrots Kuroda per 500g packct

Cabbage, Drumhead per 5009 packet

Sqtrash,Warthanr pcr 500g packct

Beetr()()t, Detroit pt,r 500g packet

Tomato, Romafn per 5009 packet

Onion,Texa gratio per 500g packet

Item No Technical Specifi cation Required
AA*

I
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STCTTON V: SprcIrIcATIoNS ATrIo CoUT,LIANCE SHrpr

Bidders should complete columns C and D u,ith the specification of the goods offered.
Attach detailed technical literature as stated in the requirements. Authorise the
specification offered in the signature block belon,.

Specifications and Compliance Sheet Authorised By:

l I Iose Pipe, draglinr' 20mm x30m

2 Polll' pots(Planting pots)black

3. Sade Netting,50m x3

.1 Carrots Kuroda per 5009 packet
Vesetable Seeds

Cabbage,Drumhead per 5009 packet

Squash,Warthan per 500g packet

Beetroot, Detroit per 500g packet

Tomato, Romafn per 5009 packet

Onion,Texa gratio per 5009 packet

Name: Signature:

Position: Date:

Authorised for and on hehalf of: Company

Item No Technical Specifi cation Required Compliance of
Specification

Offered
Indicate

comply/not
comply

Details of
Non-

Compliance/
Deviation

(if applicable)

B* C

I
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SEcuoN VI: Gsrusner CoNoruoNs On CoNrRRcr Auo
CourRlcr AcnmurNr
Anv resultirrg corltract shall lre placed bv nreans of a Purchase Order and shall be
subject to the Ger-reral Conditions of Contract (CCC) ior the Procurement of Goods
(Ref. G/RFQ-GCC), except where modified bv the Special Conditions belor,r,.

Subject and GCC
clause reference

Special Conditions

Site

GCC 1.1(m)
The Site/final destination for deliverv of the Goods is

Government Office Park, Luther Street, Procurement Management
Unit

Incoterms Edition
GCC 4.2(b)

Incoterms shall be governed bv the rules prescribed in Incoterms 2010

Notices
GCC 8.1

Any notice shall be sent to the follon ing addresses:

For the Ministrv, the address and the contact name shall be:

Attention: Mr. Kaushiwetu Iilonga 0812557642

For the Supplier, the address and contact name shall be:

SpCTTON VI: COUTnACT AGREEMENT
Anv resulting contract shall be placed bv means of a Purchase Order and shall be

subiect to the Gcneral Conditions of Contract (GCC) for the Procurement of Coods
except n here modified bv the Special Conditions below.

Sucrlou VIII: SprcIAL CoNDITIoNS Or CoNrnacr
The clause numbers givcrr in the first column correspond to the relevant clause
number of the GCC.

I
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Subject and GCC
clause re(erence

Special Conditions

Delivery and
Documents
GCC 13.1

The Service are to be delivered nithin 7 days from the date of the
Purchase Order. The bidder to ensure that services is received as per
client's expectation.
The documents to be fumished by the Supplier are :

(a) Signed deliverv note; and first Invoice for payment.

Terms of Payment
GCC 16.1

The structure of pat,ments shall be: full pay.rnsnl follou'ing delir.err. of
the Supplies and sr"rl.rmission of an invoice.

Terms of Payment
GCC 16.3

Pavments shall be made not later than thirtr, (30) davs after submission
of an inr,,oice and its certification bv the Purchaser.

Terms of Payment
GCC 16,4

The currency of payment shall be the currencv of order specified in the
List of Goods, Price Schedule and Product details in thc Statement of
Requirements.

Performance
Security
GCC 18

(i) No performance securitv is required

Packing
GCC 23.2

The packing, marking and documentation u,ithin and outside the
packages shall be: product name, quantities

Insurance
GCC 24

The bidder bears the cost of insurance

Transportation
GCC 25

The Goods shall be dclivered: Doliverr. Dutv Paid

lnspection &
Tests

GCC 26.

Liquidated damages for the lvhole contract are 1?1, per u,eek. The
maximum amount of liquidated damages for the whole contract is 57"

of the final contract price.

Warranty
GCC 28.3

For item 1, the minimum period of r,r,arranty/shelf life shall be _
For item 2, the minimum period of warranty/shelf life shall be

For itenr 3, the minimum period of u'arrantv/shelf life shall be

Testing and commissioning of goods shall be at the supplier's expense

Liquidated
Damages

GCC27
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ScHnnulr 2: Cosr SrRucrunn FoR VALUE ADDED CelculeuoN Psn
Pnooucr

Local Value Added = Total Cost - Cost of im

COST STRUCTURE FOR VALUE ADDED CALCULATION
PER PRODUCT

N$ N$

Raw Material+ Accessories (clinical supplies) &
Components

Imported (CIF)

Locai (VAT & E\cise Duq'Fee)

Labour Cost

Direct Labour

Clerical \Vages

Salaries to \{anagement

Utilities

Electricity

\'Vater

Telephone

Depreciatron

Interesl on Loans

Rent

Other (please specify)

TOTAL COST

Total Cost

x 100
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NB! The cost structure should be certified by a Certified Account

Scusoum 3: QuorauoN CHECKLTST ScHEDULE

Supplier/Bidder Name:

Description

Quotation Letter

List of Cooc'ls and Pricc Schedule

Specification and Compliance Sheet

Eviclences for conformitv of Coods

Mandatorr. Documentations

Disclaimer: The list clefined above is meant to assist the Bidder in submitting the

relevant documents and shall not be a ground for the bidder to justifi, its non-

submission of maior documents for its quotation to be responsir.e. The onus remains

on the Bidder to ascertain that it has submitted all the documents that have been

requested and are needed for its submission to be complete and responsive

Attached Not Attached

I
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