
REPUBLIC OF NAMIBIA
MINISTRY OF EDUCATION, INNOVATION, YOUTH, SPORTS, ARTS AIID CULTT]RE

PROCUREMENT MANAGEMENT UNIT

Tel (065) 251076
Fax (067) 27 O 6236
Enquiries: Matheus liyambo

+264 87 260 00+l

Government Office Parlt Luther Str
Private Bag 13391
Windhoek, Namibia

Request for Sealed Quotations

SUPPLY AND DELIVERY OF TAILORING MATERIAL
FOR TRAINING AT OUTAPI MULTI-PURPOSE YOUTH

RESOURCE CENTRE - MINISTRY OF'EDUCATION,
INNOVATION, YOUTH, SPORTS, ARTS AND CULTURE

Procurement Reference Number: G/RFQ/027-99 /2025

Closing date: Tuesday. 17 March 2026 @ llh00

Bidders Name

Total Quotation Amount
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REPUBLIC OF NAMIBIA
MINISTRY OF EDUCATION, INNOVATION, YOUTH, SPORTS, ARTS AND CULTURE

Letter of Invitation

SUPPLY AND DELI\'ERY OF TAILORING MATERIAL FOR TRAINING AT OUTAPI
MULTI-PURPOSE YOUTH RESOURCE CENTRE. MINISTRY OF EDUCATION,

INNOVATION, YOUTH, SPORTS, ARTS AND CT]LTT]RE

Z4Eebruary2026

Procurement Reference Number: G/RFQ/027 -99 12025

TO: PROSPECTIVE BIDDERS

The Ministry of Education, Innovatiory Youttr, Sports, Arts and Culture requests you to
submit your best quote for the items described in detail hereunder.

Any resulting contract shall be subject to the terms and conditions referred to in the
document.

For enquiries, please do not hesitate to contact the following person:

Resina.Puteho@meivsac.gov.na

Leonie.vanwvk(, meivac.sov.na

Please prepare and submit your quotation on Tuesday, 17 March 2026 at 11h00, in
accordance with the instructions given or inform the undersigned if you will not be

submitting a quotation.

Yours faithfully,

Mffi+-''
&. o).gpg

@
MS REGINA PUTEHO
DEPUTY DIRECTOR: HEAD OF PMU

Ms R. Puteho
Ms. L. van Wyk

Administrative enquiries:
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STCTTOU I: INSTRUCTIONS TO BIDDERS

1. Rights of Public Entity
The Ministry reserves the right:

(a) to split the contract as per the lowest evaluated cost per item, and
(b) to accept or reject any quotation or to cancel the quotation process and reject all

quotations at any time prior to contract award.

2. Preparation of Quotations
You are requested to quote for the items mentioned in Section III by completing, signing
and returning:

(a) the Quotation Letter in Section II
&) the List of Goods and Price Schedule Section III;
(c) the Specifications and Compliance Sheet in Section V;
(d) the Supplier's Business principal must be in line;
(e) the use of correctional fluid is prohibited;
(f) corrections should be signed/initialled;
(g) all pages must be initialled and every blank (provided) space must be

completed; and
(h) Any other attachment deemed appropriate.

You are advised to carefully read the complete Request for Sealed Quotations document,
including the Special Conditions of Conhact in Section VII, before preparing your
quotation. The standard forms in this document may not be retyped for completion.

3. Validity of Quotations
The Quotation validity period shall be 60 days from the date of submission deadline.

4. EligibilityCriteria
To be eligible to participate in this Quotation exercise, you should please tick below, to
indicate whether each of the followin documents is attached:

Please tickDocument name / title
1 Signed Bid Securing Declaration
2 Valid certified copy of Certificate of Tax Good Standing for Procuremert Purposes, issued

by the Ministry of Finance: Inland Revenue.

Valid Certified copy of a valid Affirmative Action Compliance Certificate (issued in terms

of Section 42 of the Affirmative Action (Employment) Act 29 ol 1998, as amended); or Letter
from the Employment Equity Commission (letter should be on letterhead, stamped and

signed by the EEC)

4 Valid certified copy of Good Standing Certificate with the Social Security Commission

Valid Certified Copy of the Close Corporation Certificate (issued in terms of Act 26 of 1988)

or Founding Statement or any other Company Registration Certificate. These Certificates

should clearly indicate the goods / seruices that the SupPlier is registered to render

5

6 Valid Certified copy of a valid Certificate of Registration as an SME, issued by the Ministry
of Industrialisatioo Trade and SME Development (if applicable)

A r /ritten undertakin& as contemplated in section 138(2) of the Labour Act No 11 o120077
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5. Delivery
Delivery shall be fourteen (14) days after the issuing of the Purchase Order. A penalty of
1% per week shall be instituted on late delivery.

5.1 The following tests and inceptions will be conducted on the goods at delivery:
- Check if it is correct delivery as specified on the request for quotation

- If delivery is on time

- If delivery note is attached

6. Sealing and Marking of Quotations
Quotations should be sealed in a single envelope, clearly marked with the Procurement
Description, addressed to the Ministry, with the Bidder's name and contact information at
the back of the envelope.

7. Submission of Quotations
Quotations should be deposited in the Quotation/Bid box at Ministry of Education
Building at Ministry of Education, Innovation, Youth, Sports, Arts and Culture ,2"d floor,
room 226 - Government Office Park, Luther Street, Procurement Management Unit,
Windhoelg not later than 11h00 on Tuesday,l7 March 2026.

8. Opening of Quotations
Quotations will be opened internally by the Ministry immediately after the closing time
referred to in instruction 7 above. A record of the Quotation Opening stating the name of
the bidders, the amount quoted, will be posted on the website of the Ministry and available
to any bidder on request within three working days of the Opening.

9. Evaluation of Quotations
The Public Entity shall have the right to request for clarifications in writing during
evaluation. Offers that are substantially responsive shall be compared on the basis of price

or ownership cost, subject to Margin of Preference where applicable, to determine the
lowest evaluated quotation.

Margin of Preference

Category Margin of
Preference

Documentary Evidence to be provided

1% - Certified copy of SME registration certificate

- Declaration indicating the percentage of Namibian MSME
ownership

PDP owned
enterprises

2% - Certified copy of ID's ofall shareholders

- Certifi ed copy of founding statement/company registration
indicating ownership structure/shareholder certificate

- Declaration indicating the percentage of Namibian PDP's
ownership

Women
owned
enterprise

)o/ Certified copies of ID's ofall share holders

Certified copy of Founding statement/company registration
indicating orvnership structure/shareholder certifi cate

MSME
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- Declaration indicating the percentage of Namibian female
ownershi

Youth owned
enterprise

2Yo

ownershi
Service
rendered by
Namibian
citizens

t% - Declaration that bidder employs 500/o or more Namibian
citizens

In line with the with paragraph 9 (3) of the Notice of issuance of code of good practice on
preference referred to in section 71 and72 of the public procurement Act, 15 of 2015 bidders
are requested to include a declaration in its bid, outlining the preferences the bidder
qualifies for and the grounds for such qualifications.

10. Technical Compliance
Bidders shall submit along with their quotation's documents, catalogues and any other
literature to substantiate compliance with the required specifications and to qualify
deviations (if any), with respect to the Ministry's requirements.

The Specifications, Performance Requirements and Compliance sheet details the minimum
specifications of the goods/items to be supplied. The specifications have to be met but no
credit will be given for exceeding the specifications.

11. Prices and Currency of Payment
Prices shall remain fixed for the duration of the period and quoted in Namibian Dollars
(N$). The Ministry shall not consider price increases due to exchange rates; therefore,
bidders are advised to make their own projections.

12. Award of Contract
The Bidder having submitted the lowest evaluated responsive quotation and qualified to
supply the goods/items and related services, shall be selected for award of contract. Award
of contract shall be by issue of a Purchase Order in accordance with terms and conditions
contained in Section VI: General Condltions of Contract and Contract Agreement.

13. Notification of Award and Debriefing
The Public Entity shalf after award of contract, promptly publish on the website, of the
name of the successful bidder and the contract amount.

SEcrtoN II: QuourroN LETTER
(to be completed by Bidders)

Complete this form with all the requested details and submit your quotation with the Price
list and documents requested above. A signature and authorisation on this form will

- ID's ofall shareholders

- Founding statemenrcompany registration indicating ownership
structure/shareholder certifi cate

- Declaration indicating the percentage of Namibian youth
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confirm that the terms and conditions of the RFQ prevail over any attachments. If your
quotation is not authorised, it will be rejected.

We offer to supply the items listed in the attached List of Goods and Price Schedule as per
the defined specifications, except for the qualified deviations [Bidder may delete this phrase
in case of no deviation] and, in accordance with the terms and conditions stated in your
Request for Quotatlons referenced above.

We confirm that we are eligible to participate in this Quotation exercise and meet the
eligibility criteria specified in Section 1: Instruction to Bidders.

We undertake to abide ethical conduct during the procurement process and the execution
of any resulting contract.

The validity period of the Quotation is 30 days from the date of the bid submission deadline.

We confirm that the prices quoted in the List of Goods and Price Schedule are fixed and
firm and will not be subject to revision or variatior; if we are awarded the contract prior to
the expiry date of the quotation validity.

Quotation Authorised by:

Quotation addressed to: Ministry of Education, Innovation, Youth, Sports, Arts and
Culture.

Procurement Ref: G1RFQt027-99/2025
Subject: ST]PPLY AND DELI\'ERY OF TAILORING MATERIAL FOR

TRAINING AT OUTAPI MULTI-PURPOSE YOUTH
RESOURCE CENTRE . MINISTRY OF EDUCATION,
INNOVATION, YOUTH, SPORTS, ARTS AND CULTURE

Name of Bidder Company's Address and seal

Contact Person

Name of Person Authorising the Quotation: Position: Signature:

Date

The delivery period offered from the date of issue of Purchaser Order/Award letter is as

shown in the List of Goods items and Price Schedule.

l

] Phon"
No./Fax
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(b)

(c)

(d)

BID SECURING DECLARATION
(Section 45 of Act) (Regulation 37(5) and 56(2)

To: Ministry ofEducation, Innovation, Youth, Sports, Arts and Culture

IA e* understand that in terms of section 45 of the Act a public entity must include in the bidding
document the requirement for a declaration as an alternative form of bid security.

I/we* accept that under section 45 ofthe Act, I/we+ may be suspended or disqualified in the event ol

(a) a modification or withdrawal of a bid after the deadline for submission of bids during the period
ofYalidity;

r€fusal by a bidder to accept a correction of an error appearing on the face of a bid;

failure to sign a procurement contract in accordance with the terms and conditions set forth in the
bidding document, should IA e* be successful bidder; or

failure to provide security for the performance of the procurement contract if required to do so by the
bidding document.

I/We* understand this bid securing declaration ceases to be valid ifl am./We are+ not the successful Bidder

Signed: ....

[insert signature ofperson whose name and capacity are shown]

Capacity ot
[indicate legal capacity ofperson(s) signing the Bid Securing Declaration]

[insert complete name of person signing the Bid Securing Declaration]

Duly authorized to sign the bid for and on behalfof: [insert complete name ofBidder]

Dated on day ol
Iinsert date of signing]

Corporate Seal (where appropriate)

[Note*: In case ofajoint venture, the bid securing declaration must be in the name ofall partners to thejoint
venture that submits the bid.l

*delete if not applicable / appropriate

Date:
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of Labour, Industrial Relations and Employment Creation
Re ublic of Namibia

Witten undertaking in terms of section 138 of the Labour Act, 2015 and section 50(2)
(D) of the Public Procurement Act, 2015

I. EMPLOYERS DETAILS

Company Trade Name

Registration Number :...

Vat Number:

Industrv/Sector

Place of Business:

Phvsical Address: . .

Tell No

FaxNo.:......

Email Address

Postal Address

Full name of Owner/Accounting Officer:.

Email Address

Ministry
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2. PROCUREMENT DETAILS

Anticipated Contract Duration

3. UNDERTAKING

I [insert tutl name], ownef/fepfesentative

of . . . ..[insert fu]l name ofcompanyl

hereby undertake in writing that my company will at all relevanr times comply fully with
the relevant provisions of the Labour Act and the Terms and Conditions of Collective
Agreements as applicable.

I am fully aware that failure to abide to such shall lead to the action as stipulated in section
138 of the labour Act, 2007, which include but not limited to the cancellation of the
contract/licence/grant/permit or concession.

Signature:

Seal

Please take notel
I A labour inspector may conduct unamounced inspections lo assess the level ofcompliance
2 This undertaking must be displayed at the workplace where itwillbe readily accessible and vis ible by the employees rendering service(s) in relations

to the goods and serices belng procured underthis contract.

Procurement Description:

Location where work will be done, good/services will be delivered: ..............
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Srcrrou III: LIsr or Goops ANo PnIcr ScHEoum

QUOTATION FOR: SUPI'LY AND DELIVERY OF TAILORING MATERIAL FOI{ TRAINING AT OUTAPI MTILTI-PI-IRPOSE YOUT'H

RESOURCE CENTRE- MINISTRY OF EDUCATION, INNOVATION, YOUTH, SPOITTS, ARTS AND CT,]LTURE

INSTRUCTIONS TO THE PUBLIC BODY

At tinre of preparation of the RFQ, Columns A to I shall be filled in by the Ministry of
Education, Innovation, Youth, SPorts, Arts and Culture

L C IIC DB
Total price

(Excl. VAT) N$
Delivery Period

(days)
UOM

F

Unit Pdce
(Excl. VAT)

N$

QtyItem
code

Description

t0
1

5

Straight stich machinc (Energy Saving Motor

4 thrcad Over locker induslrial (Machinc)

Domestic Sewing Machine

3

IButtonholer 781 lndustrial

1Rotary Cutter -4 sa35/RXM- 100-for l5 or less layers

l06 Fabrics l0 rolls cotton. l0 rolls minimart, l0 rolls traditional

200 each7 Needles (hand sew) and pins (tailoring) 200 cach

40IJ Scissors and Cutting tools

200Cotlon Threads - Big Cone -500 nlm (different colours)

INSTRUCTIONS TO BIDDERS

lfill'in umnsE-l
E = mark with a *if an equivalent is quoted
F = Rate per unit
G =Total pricc for all items (CxF)
. If an equivalent is quoted, please attach to your quote approPriate technical information &

specification
. Bidders shall fill in and sign the bottom section of this page

I
Country
of Origin

2.

4.

5.

9.
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20l0.Mcasuring tapcs10.

5 boxcsTailoring chalk and Markers11.

i007,ips12

4llon l'ablel3

474.

l(x)'15. lndustrial needles (per pack o1' l0)

5 packsl6 Tailoring chalk and markers: white

5 packs17

5 packs

Tailoring chalk and markers: sky blue

'lailoring chalk and markers: Red 5 l)ink

5 packs'l'ailoring chalk and markers: Pink

4Cutting tablos2t)

30 packsBladcs21

10072 Zip I Ocm

10023 Zip I 5cm

t0024. Zip 30cm

IO25. Gurn l0 packs

5026 Pick & quick

4Seam ripper27

lilastic Bantls 20 X30 rrreter snrall.

lllastic Bands 20 X30 Medium

Elastic Bands 20X30 Big30

Iron fillip

28.

29.

18.

19.
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30Rulers slainless sleel (l00cnr lm)31 .

5Pattenr Papers32

Sub Total

COMPANY NAMI]:

Total

NAME OF STAFF

SICNATUITE:

**Items to be delivered at Outapi Multi-Purpose Youth Resource Centre""

ADDRESS

DATE:

VAT T59"

POSITION:
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Sncuoru IV: STTcmICATIoNS ANo PTnTORMANCE

REqurREuENrs

SrcuON V: STTCTICATIONS ANO COTUPLIANCE STTTTT

Bidders should complete columns C and D with the specification of the goods offered.

Attach detailed technical literature as stated in the requirements. Authorise the

specification offered in the signature block below.

Specifications and Compliance Sheet Authorised By:

Name: Signature:

Position Date:

Authorised for and on behalf of: Company

Any resulting contract shall be placed by means of a Purchase order and shall be

subject to the Ceneral Conditions of Contract (GCC) for the Procurement of Goods

(Ref. G/RFQ-GCC), except where modified by the Special Conditions below'

1 S[,'PPLY AND DELIVERY OF TAILORING MATERIAL FOR TRAINING AT OUTAPI
MULTI-PURPOSE YOUTH RESOURCE CENTRE

1 SUPPLY AND DELI\,'ERY OF TAILORING MATERIAL FOR

TRAINING AT OUTAPI MULTI.PURPOSE YOUTH
RESOURCE CENTRE

Item No i Technical Specification Required

lu..

Item
No

Technical Specifi cation Required

c I D

I I

SpcuoN VI: GrNrnAL CoNDITIoNS OF CoNrRacr ANp
CoNrnlcr AcRrnunur
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SrcrToN VI: CoNrnlcr AcngrMENT
Any resulting contract sha11 be placed by means of a Purchase Order and shall be

subiect to the General Conditions of Contract (GCC) for the Procurement of Goods

except where modified by the Special Conditions below.

SEcrroN VIII: SprcrAL CoNDrrroNS Or CoNrnncr
The clause numbers given in the first column correspond to the relevant clause

number of the GCC.

The Site/final destination for delivery of the Goods is

OUTAPI MULTI-PURPOSE YOUTH RESOURCE CENTRE

MINISTRY OF EDUCATION, INNOVATION, YOUTH, SPORTS, ARTS AND
CULTURE
OUTAPI

Site
GCC 1.1(m)

Incoterms Edition
GCC 4.2(b)

Incoterms shall be governed by the rules prescribed in Incoterms 2010

Any notice shall be sent to the following addresses:

For the Ministry, the address and the contact name shall be

MINISTRY OF EDUCATION, INNOVATION, YOUTH, SPORTS, ARTS AND
CULTURE
OUTAPI

Attention: Matheus Iiyambo, 081 260 0041

For the Supplier, the address and contact name shall be

Notices
ccc 8.1

The Service are to be delivered within 
-L 

days from the date of the Purchase Order.

The bidder to ensure that services is received as per client's expectation

The documents to be furnished by the Supplier are:

(a) Signed delivery note; and first Invoice for Payment.

Delivery and
Documents
GCC 13.1

Terms of Payment
GCC 16.1

The structure of payments shall be: full payment following delivery of the Supplies

and submission of an invoice.

Payments shall be made not later than thirty (30) days after submission of an invoice

and its certification by the Purchaser.
Terms of Payment
GCC 16.3

The currency of payment shall be the currency of order specified in the List of Goods,

Price Schedule and Product details in the Statement of Requirements.
Terms of Payment
GCC 16.4

Subiect and GCC
dause reference

Special Conditions
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Subiect and GCC
clause reference

Special Conditions

Performance Security
GCC 18

(i) No performance security is required

Packing
GCC 23.2

Insurance
GCC 24

Transportation
GCC 25

The Goods shall be delivered: Delivery Duty Paid

Inspection & Tests
GCC 26.

Testing and commissioning of goods shall be at the supplier's expense

Liquidated Damages
GCC 27

Liquidated damages for the whole contract are 1% Per week. The maximum amount

of liquidated damages for the whole contract is 57o of the final contract price.

Warranty
GCC 28.3

For item 1, the minimum period of warranty/shelf life shall be 

-For item 2, the minimum period of warranty/shelf life shall be 

-For item 3, the minimum pedod of warranty/shelf life shall be 

-

ScsrourE 2: Cosr Srnucrunr FoR VALUE ADDED CALCULATIoN PER

Pnopucr

COST STRUCTURE FOR VALUE ADDED CALCULATION
PER PRODUCT

N$ N$

Raw Materials, Accessories (clinical supplies) &
Components

Imported (CIF)

Local (VAT & Excise Duty Fee)

Labour Cost

Direct Labour

Clerical Wa

Salades to Man ment

utilities

Electricity

The packing, marking and documentation within and outside the packages shall be:

product name, quantities

The bidder bears the cost of insurance



Water

Telephone

Depreciation

Interest on Loans

Rent

Other (please specify)

TOTAL COST

Local value Added = fim orted in x 100

Total Cost

NB! The cost structure should be .ertified by a Certified Account

3: QuorauoN CHECKLIST ScHEDULE

Supplier/Bidder Name

Disclaimer: The list defined above is meant to assist the Bidder in submitting the relevant

documents and shall not be a ground for the bidder to justify its non-submission of major

documents for its quotation to be Iesponsive. The onus remains on the Bidder to ascertain that

it has submitted all the documents that have been requested and are needed for its submission

to be complete and responsive

Description Attached Not Attached

Evidences for conformity of Goods

Mandatory Documentations

I6

Quotation Letter

Specification and Compliance Sheet

List of Goods and Price Schedule


